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Board of Building Standards 
 

CERTIFICATION COMMITTEE  
MEETING AGENDA (REVISED 1/24/24) 

 

DATE:   JANUARY 25, 2024 
TIME:   10:00 AM 
LOCATION:  BBS LIBRARY, 6606 TUSSING ROAD, REYNOLDSBURG, OHIO 43068 
Click here to join the meeting  

Call to Order 

Consent Agenda 

Personnel Certification Applications 

P-1 Ackerman, Adrian - RBO 
Certification ID: 
Current Certifications: None 
Staff Notes: Unusual experience, but appears to meet requirements for 
RBO.  Recommend approval. 
Committee Recommendation: 
 

P-2 Allen, Patrick - BO, BI, MPE, ESI 
Certification ID: 
Current certifications: none, holds OCILB electrical contractor license. 
Staff notes: Appears to meet requirements for ESI, recommend request for additional 
information for BO, BI, recommend EPE in place of MPE. 
ESIAC Recommendations: Agree with staff comments. 
Committee Recommendation: 
 

P-3 DiBiasio, Emilio - BI 
Certification ID: 9280 
Current certifications- None 
Staff notes- likely meets requirements for experience, but experience listed does not 
total 60 months. 
Committee Recommendation: 
 

P-4 Frebis, Ronald - ESI Trainee 
Certification ID: 
Current certifications: None 
Staff notes: No sponsor or supervisor forms completed: would meet qualifications for 
trainee if sponsored. 
ESIAC Recommendations: Agree with staff comments 
Committee Recommendation: 
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P-5 Graham, Sean - BI 

Certification ID: 9091 
Current certifications: PI 
Staff notes: Review experience. 
Committee Recommendation: 
 

P-6 Hagedorn, Aaron - BI, RBO 
Certification ID: 9214 
Current Certifications: None, approved to take electrical exams October 2023 
Staff Notes: Application does not reflect significant commercial structural 
experience.  Recommend approval for RBO, request for additional information on BI 
commercial structural experience or BI trainee. 
Committee Recommendation: 
 

P-7 Hare, Aaron - RBO 
Certification ID: 8855 
Current certifications: ESI, RBI 
Staff notes: Experience indicates supervisory role on many jobs. 
Committee Recommendation: 
 

P-8 Hill, Hunter - ESI 
Certification ID: 9246 
Current certifications: None 
Staff notes: Appears to meet criteria, recommend approval for exam. 
ESIAC Recommendations: No consensus reached. 
Committee Recommendation: 
 

P-9 Kizer, Josh  - BI, MI, MechPE- additional information 
Certification ID: 8810 
Current certifications: ESI, RBO, EPE 
Staff notes - 
Committee Recommendation: 
 

P-10 Martin, Charles - PI, MI, RMI 
Certification ID: 922 
Current certifications: None, previously held MI,  
Staff notes: lists a DIC plumbing inspector certification on application, but additional 
demonstration of this would be helpful. 
Committee Recommendation: 
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P-11 Rose, Neil - ESI, BI 
Certification ID: 9252 
Current certifications: None 
Staff notes -Discussed circumstances with Neil and his BO, Mike Boryca: Neil has been 
working as a trainee in Mike's departments as stated on the application, but Neil and 
Mike did not realize the trainee application had not been submitted.  Sending 
documentation of trainee activities, recommend approval.  
Committee Recommendation: 
 

P-12 Mortensen, Kurt - BI 
Certification ID: 9002 
Current certifications: RBI 
Staff notes: Experience submitted does not appear to meet requirements for BI. 
Recommend request for additional information, or BI Trainee. 
Committee Recommendation: 
 

P-13 Weaver, Mark - BI, RBI 
Certification ID: 9268 
Current certifications- None 
Staff notes-Application reflects some design work and renovation, unclear whether the 
design or renovation work was commercial.  Recommend approval for RBI, request for 
additional information on commercial construction experience for BI. 
Committee recommendation: 
 

P-14 Mines, Parrish 
Certification ID: 5993 
Current Certifications: BPE, RBO, RBI 
Staff Notes: Review application for experience. Widely varied. 
Committee Recommendation: 
 

P-15 Partika, Rick - MPE 
Certification ID: 4549 
Current Certifications: None, Registered Architect since 1990.   
Staff Notes: Third MPE interim. Meets criteria for certification, advise last interim before 
tests would be required to apply 
Committee Recommendation:  
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P-16 Strosnider, Mark - MPE Reciprocity issue 
Current Certifications: None in Ohio, BO, BI, MI, ESI, PI in South Carolina (as 
demonstrated on certificate attached.) 
Staff Notes: After review of Application, experience, South Carolina rules, it appears BO 
may perform plan review, but a certification for commercial plan reviewer also 
exists.  Propose that applicant be awarded BPE, EPE, FPPE, MechPE, and PPE, rather 
than MPE. Applicant is amenable to resolution. 
Committee recommendation: 
 

  
Building Department Certification Applications 
  
Old Business 

OB-1 Draft Certification Rules for Stakeholder Process 
Review, discuss, for recommendation to Board 
 

  
New Business 

NB-1 Complaint Summary 
 

  
Adjourn  
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CERTIFICATION COMMITTEE MEETING 
CONSENT AGENDA 

 
Certification Applications 

C-1 Botos, James - RIUI 
Certification ID: 6112 
Current certifications: ESI, Bi Trainee,  RBO 
 

C-2 Cheatham, John - BPE, FPPE, MechPE, NRIUI, RIUI 
Certification ID: 237 
Current certifications: BO, BI, RBO 
 

C-3 Cromer, Thomas - BO 
Certification ID: 4495 
Current certifications: ESI, PI, RBO, BI 
 

C-4 Davis, Leonard - RBI 
Certification ID: 
Current certifications- none 
 

C-5 Erbe Jr., Rickey - BI 
Certification ID: 1850 
Current certifications: RBI since 2007 
 

C-6 Lochan, Ravi - RBI 
Certification ID: 
Current Certifications: None 
 

C-7 Markovich, Luke - RBI 
Certification ID: 9283 
Current certifications: None 
 

C-8 McKnight, Zack - PI 
Certification ID: 9272 
Current certifications- None 
 

C-9 Millhoan, Seth - RBI 
Certification ID: 9267 
Current certifications: None 
 

C-10 Osgood, Richard - BPE, MechPE, FPPE 
Certification ID: 1112 
Current certifications: BO, RBO, BI 
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C-11 Paul, Blake - PPE 

Certification ID: 8916 
Current certifications: PI 
 

C-12 Phillips, Kevin - BI 
Certification ID:9245 
Current certifications- None 
 

C-13 Seaton, John - PI 
Certification ID: 
Current certifications- None 
 

C-14 Shilling, James - RIUI 
Certification ID: 9284 
Current certifications- None 
 

C-15 Sowers, Brandon - RBO 
Certification ID: 9278 
Current certifications- None 
 

C-16 Wilson, Christopher - PI Trainee, RIUI 
Certification ID: 1643 
Current Certifications: BO, BI, ESI, EPE, RBO 
 

C-17 Wyss, Frederic - BI, MI 
Certification ID# 2319 
Current certifications- RBO 
 

C-18 Kellenbauer, Michael - MechPE 
Certification ID: 755 
Current Certifications: MI, RMI 
 

  
Consent-Certificates Issued Administratively 

A-1 Coventry, Robb - BO 
Certification ID: 289 
Current certifications- None, registered Architect since 1994 
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File Attachments for Item:

P-1 Ackerman, Adrian - RBO

Certification ID:

Current Certifications: None

Staff Notes: Unusual experience, but appears to meet requirements for RBO.  Recommend 

approval.

Committee Recommendation:
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File Attachments for Item:

P-2 Allen, Patrick - BO, BI, MPE, ESI

Certification ID:

Current certifications: none, holds OCILB electrical contractor license.

Staff notes: Appears to meet requirements for ESI, recommend request for additional 

information for BO, BI, recommend EPE in place of MPE.

ESIAC Recommendations: Agree with staff comments.

Committee Recommendation:
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File Attachments for Item:

P-3 DiBiasio, Emilio - BI

Certification ID: 9280

Current certifications- None

Staff notes- likely meets requirements for experience, but experience listed does not total 60 

months.

Committee Recommendation:
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File Attachments for Item:

P-4 Frebis, Ronald - ESI Trainee

Certification ID:

Current certifications: None

Staff notes: No sponsor or supervisor forms completed: would meet qualifications for trainee if 

sponsored.

ESIAC Recommendations: Agree with staff comments

Committee Recommendation:
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File Attachments for Item:

P-5 Graham, Sean - BI

Certification ID: 9091

Current certifications: PI

Staff notes: Review experience.

Committee Recommendation:
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File Attachments for Item:

P-6 Hagedorn, Aaron - BI, RBO

Certification ID: 9214

Current Certifications: None, approved to take electrical exams October 2023

Staff Notes: Application does not reflect significant commercial structural experience.  

Recommend approval for RBO, request for additional information on BI commercial structural 

experience or BI trainee.

Committee Recommendation:
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File Attachments for Item:

P-7 Hare, Aaron - RBO

Certification ID: 8855

Current certifications: ESI, RBI

Staff notes: Experience indicates supervisory role on many jobs.

Committee Recommendation:
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File Attachments for Item:

P-8 Hill, Hunter - ESI

Certification ID: 9246

Current certifications: None

Staff notes: Appears to meet criteria, recommend approval for exam.

ESIAC Recommendations: No consensus reached.

Committee Recommendation:
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File Attachments for Item:

P-9 Kizer, Josh  - BI, MI, MechPE- additional information

Certification ID: 8810

Current certifications: ESI, RBO, EPE

Staff notes -

Committee Recommendation:
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Commercial Building Inspector 
Experience for commercial structural 

Josh Kizer 

NAVY 07-03 / 07-09 

KONECRANES 1-10 / 07-12 

KTH 07-12 / 07-22 

 

NAVY 

-School Building Construc�on 

-Founda�ons 

-Footers 

-Framing 

-Roof and Truss Systems 

-Slab Construc�on 

-Earth Moving 

-Window and Door installa�on 

 

Konecranes 

-Installa�on of overhead cranes 5 tons to 400 tons 

-Installa�on of structural steel for overhead cranes 

-Installa�on of crane rails systems for cranes 

 

KTH 

-Structural steel erec�on 

-Concrete pours for slabs 

-Doors and window 

-Roof system butler roofs 
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-Standing Seem roofs 

-Ladder Wells 

-Roof curbs for HVAC and Exhaust Fans 

-Wall Coverings 

-Sheetrock 

-Floor Systems 
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MECHANICAL INSPECTOR  

MECHANICAL PLAN EXAMINER 
Experience for Mechanical 

Josh Kizer 

NAVY 07-03 / 07-09 

KTH 07-12 / 07-22 

 

-Installa�on and repair of HVAC units 10Ton – 300Ton 

-Cooling tower install and repair of 3 Bal�more Air Cooling Towers 

-Gas Line install and repair up to 10PSI 

-Direct Digital control system for HVAC systems 

-Trane Tracer summit / SC control system programming and installa�on 

-Air Balancing of HVAC systems 

-Installa�on of TDC duct work, round duct, and spiral duct 

-Install and repair of exhaust fans and supply fans 

-Install and repair of MAU units up to 4000CFM 

-Drain pan fab work and installa�on 

-Belimo valves and control work 

-Damper systems for make-up air 

-Air pipe installa�on Iron, Aluminum, and Plas�c 

-VAV System installa�on and programming with reheat coils 

-VFD conversions for blower motors 

-Pully and sheave balance, alignment, and replacement 

-Motor repair 

-Drain Pan alarm installa�on 

-Pump systems for sewage, reten�on ponds, and deten�on ponds 
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-Condensa�on pumps and drain systems 

-Herme�c compressor change and repairs 

-Scroll compressor change and repair 

-Level 1 and 2 EPA 608 Cert 

-Brazing refrigerant lines 

-Filter dryer change 

-Chiller installa�on Trane 130 ton and 2 York 250 ton 

-Duct detector installa�ons and repair 

-Design of duct work, gas lines, and refrigerant lines 
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File Attachments for Item:

P-10 Martin, Charles - PI, MI, RMI

Certification ID: 922

Current certifications: None, previously held MI,

Staff notes: lists a DIC plumbing inspector certification on application, but additional 

demonstration of this would be helpful.

Committee Recommendation:
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File Attachments for Item:

P-11 Rose, Neil - ESI, BI

Certification ID: 9252

Current certifications: None

Staff notes -Discussed circumstances with Neil and his BO, Mike Boryca: Neil has been working

as a trainee in Mike's departments as stated on the application, but Neil and Mike did not realize

the trainee application had not been submitted.  Sending documentation of trainee activities, 

recommend approval. 

Committee Recommendation:
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File Attachments for Item:

P-12 Mortensen, Kurt - BI

Certification ID: 9002

Current certifications: RBI

Staff notes: Experience submitted does not appear to meet requirements for BI. Recommend 

request for additional information, or BI Trainee.

Committee Recommendation:
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File Attachments for Item:

P-13 Weaver, Mark - BI, RBI

Certification ID: 9268

Current certifications- None

Staff notes-Application reflects some design work and renovation, unclear whether the design or

renovation work was commercial.  Recommend approval for RBI, request for additional 

information on commercial construction experience for BI.

Committee recommendation:
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File Attachments for Item:

P-14 Mines, Parrish

Certification ID: 5993

Current Certifications: BPE, RBO, RBI

Staff Notes: Review application for experience. Widely varied.

Committee Recommendation:
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File Attachments for Item:

P-15 Partika, Rick - MPE

Certification ID: 4549

Current Certifications: None, Registered Architect since 1990.

Staff Notes: Third MPE interim. Meets criteria for certification, advise last interim before tests 

would be required to apply

Committee Recommendation:
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File Attachments for Item:

P-16 Strosnider, Mark - MPE Reciprocity issue

Current Certifications: None in Ohio, BO, BI, MI, ESI, PI in South Carolina (as demonstrated on 

certificate attached.)

Staff Notes: After review of Application, experience, South Carolina rules, it appears BO may 

perform plan review, but a certification for commercial plan reviewer also exists.  Propose that 

applicant be awarded BPE, EPE, FPPE, MechPE, and PPE, rather than MPE. Applicant is 

amenable to resolution.

Committee recommendation:
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File Attachments for Item:

OB-1 Draft Certification Rules for Stakeholder Process

Review, discuss, for recommendation to Board
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4101:7-1-01 General. (Amend) 
 

4101:7-1-01 General. (Amend) 

As authorized by the Revised Code, the board of building standards has adopted rules for the 
certification of building departments, building department personnel, local boards of building 
appeals, and fire protection system designers as specified in paragraphs (A) to (D) of this rule. 
Additionally, the board has adopted rules for the recognition of accreditation bodies, conformity 
assessment bodies, and industry trade association certification programs as specified in paragraph 
(E) of this rule. The board has also adopted rules which address the fees charged by building 
departments and prescribe the fees charged by the division of industrial compliance as specified 
in paragraph (F) of this rule. Applications for certification or recognition shall be submitted to the 
board of building standards and shall be made on forms prescribed by the board and found on the 
boards board’s website at   http://www.com.ohio.gov/dico/bbs/ 
https://com.ohio.gov/divisions-and-programs/industrial-compliance/boards/board-of-building-
standards . 
 

(A) Building department certification. Before exercising authority in the enforcement of the 
rules of the board in accordance with rule 4101:1-1-01 of the Administrative Code, including 
the acceptance and approval of plans and the performance of inspections, municipal, township, 
and county building departments shall be certified by the board of building standards as 
required in division (E) of section 3781.10 of the Revised Code and rule 4101:7-2-01 of the 
Administrative Code. 

(B) Building department personnel certification. Before exercising authority in the 
enforcement of the rules of the board in accordance with rule 4101:1-1-01 of the 
Administrative Code, including the acceptance and approval of plans and the performance of 
inspections, municipal, township and county building departments required personnel shall be 
certified by the board of building standards as required in division (E) of section 3781.10 of 
the Revised Code and rule 4101:7-3-01 of the Administrative Code. 
 
(C) Boards of building appeals certification. Before hearing and deciding adjudication 
hearings, local boards of building appeals shall be certified by the board of building standards 
as required in section 3781.20 of the Revised Code and rule 4101:7-4-01 of the Administrative 
Code. 
 
(D) Fire protection system designer certification. Before designing an automatic sprinkler 
system or other water-based fire protection system, a fire alarm system, or a special hazards 
suppression system for submission to a certified building department for approval, an 
individual must be certified by the board of building standards as required in 
section 3781.105 of the Revised Code and rules 4101:7-5-01 of the Administrative Code. 
 
(E) Criteria for board recognition of accreditation bodies, conformity assessment bodies and 
industry trade association certification programs. Before providing services, any accreditation 
body, conformity assessment body, or industry trade association certification program shall be 
recognized by the board as authorized by division (C) of section 3781.10 of the Revised Code 
and as prescribed in section 114 of rules 4101:1-1-01 and 4101:8-1-01 of the Administrative 
Code and as specified in rule 4101:7-6-01 of the Administrative Code. 
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4101:7-1-01 General. (Amend) 
 

(F) Fees. The fees for examination of construction documents and for conducting inspections 
when performed by the division of industrial compliance are as prescribed in rule 4101:7-7-
01 of the Administrative Code. 
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4101:7-1-02 Definitions. (Rescind & Adopt New) 
 

4101:7-1-02 Definitions. (Rescind & Adopt New) 

Unless otherwise stated, the following terms, as used in division 4101:7 of the Administrative 
Code, shall have the following meanings shown herein. 

(A) Automatic sprinkler system. An integrated system of underground and overhead piping 
designed in accordance with fire protection engineering standards. The system includes a 
suitable water supply. The portion of the system above the ground is a network of specially 
sized or hydraulically designed piping installed in a structure or area, generally overhead, and 
to which automatic sprinklers are connected in a systematic pattern. The system is usually 
activated by heat from a fire and discharges water over the fire area. 
 
(B) Automatic sprinkler system designer. Now defined as See "Water-based fire protection 
system designer." 
 
(C) Board of building standards. The administrative board established in section 3781.07 of 
the Revised Code and referred to as "the board" or "BBS." 
 
(D) Building inspector. Now defined as See “Level 3 building inspector specialization.” 
 
(E) Building official. Now defined as See “Level 5 commercial building official.” 
 
(F) Building plans examiner. Now defined as See “Level 3 building plans examiner 
specialization.” 
 
(G) Electrical plans examiner. Now defined as See “Level 3 electrical plans examiner 
specialization.” 
 
(H) Electrical safety inspector. Now defined as See “Level 3 electrical safety inspector 
specialization.” 

 
(I) Fire protection inspector. Now defined as See “Level 3 fire protection inspector 
specialization.” 
 
(J) Fire protection plans examiner. Now defined as See “Level 3 fire protection plans examiner 
specialization.” 
 
(K) Mechanical inspector. Now defined as See “Level 3 mechanical inspector specialization.” 
 
(L) Mechanical plans examiner. Now defined as See “Level 3 mechanical plans examiner 
specialization.” 
 
(M) Plumbing inspector. Now defined as See “Level 3 plumbing inspector specialization.” 
 
(N) Plumbing plans examiner. Now defined as See “Level 3 plumbing plans examiner 
specialization.” 
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4101:7-1-02 Definitions. (Rescind & Adopt New) 
 

(O) Evidence. Proof of the statements or claims made that can consist of contracts, affidavits, 
agreements, letters, transcripts, certificates, certification cards, diplomas, awards, invoices, 
published data, photographs, legible reproductions of the same, or any other such 
documentation useable or required as a part of any consideration or action by the board of 
building standards. 
 
(P) Fire alarm system. A system or portion of a combination system consisting of components 
and circuits arranged to monitor and annunciate the status of fire alarm or supervisory signal- 
initiating devices and to initiate the appropriate response to those signals. 
 
(Q) Fire alarm system designer. An individual who is certified in accordance with 
section 3781.105 of the Revised Code and rule 4101:7-5-01 of the Administrative Code or 
who holds the appropriate "Level III" or "Level IV" certification from the "National Institute 
for Certification in Engineering Technologies (NICET)" to design fire alarm systems. 
 
(R) Fire protection system designer. A general category describing designers who are certified 
in accordance with section 3781.105 of the Revised Code and rule 4101:7-5-01 of the 
Administrative Code or who holds the appropriate "Level III" or "Level IV" certification from 
the "National Institute for Certification in Engineering Technologies (NICET)" to design an 
automatic sprinkler system or other water-based fire protection system, a fire alarm system, or 
a special hazards suppression system. 
 
(S) Level 1 administrative staff.  Non-required certified personnel that may fulfill 
administrative roles within the building department, such as customer service representatives, 
inspection schedulers, and permit technicians, etc.  Administrative department personnel are 
not required to be certified but may seek certification if they wish to progress to higher levels 
of certification.   
 
(T) Level 2 residential code official.  An individual who is certified in accordance with division 
(E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the Administrative Code 
to determine compliance with the residential code of Ohio and may perform inspections, plans 
examination and administer certified residential building departments.   
 
(U) Level 3 building inspector specialization. An individual who is certified in accordance with 
division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the 
Administrative Code to determine compliance of structural and architectural systems work 
with the approved construction documents, but not electrical, fire protection, mechanical, 
plumbing systems. 
 
(V) Level 3 building plans examiner specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to perform the examination of construction documents related to 
structural and architectural systems, but not electrical, fire protection, mechanical, plumbing 
systems, to determine compliance with the rules of the board. 
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4101:7-1-02 Definitions. (Rescind & Adopt New) 
 

(W) Level 3 electrical plans examiner specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to perform the examination of construction documents related to 
electrical systems to determine compliance with the rules of the board. 
 
(X) Level 3 electrical safety inspector specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 and section 3783.03 of the Revised Code and 
rule 4101:7-3-01 of the Administrative Code to determine compliance of electrical system 
work with the approved construction documents. 
 
(Y) Level 3 fire protection inspector specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to determine compliance of fire protection system (automatic 
sprinkler system, alternative automatic fire-extinguishing system, standpipe system, fire alarm 
and detection system, and fire pump) work with approved construction documents. 
 
(Z) Level 3 fire protection plans examiner specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to perform the examination of construction documents related to fire 
protection systems (automatic sprinkler systems, alternative automatic fire-extinguishing 
systems, standpipe systems, fire alarm and detection systems, and fire pump) to determine 
compliance with the rules of the board. 
 
(AA) Level 3 mechanical inspector specialization. An individual who is certified  in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to determine compliance of heating, ventilating and air conditioning 
(HVAC) systems, and the associated refrigeration, fuel gas, and heating piping systems work 
with the approved construction documents. 
 
(BB) Level 3 mechanical plans examiner specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to perform the examination of construction documents related to 
heating, ventilating, and air conditioning ("HVAC") systems and the associated refrigeration, 
fuel gas, and heating piping to determine compliance with the rules of the board. 
 
(CC) Level 3 plumbing inspector specialization. An individual who is certified in accordance 
with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the 
Administrative Code to determine compliance of plumbing system work with the approved 
construction documents. 
 
(DD) Level 3 plumbing plans examiner specialization. An individual who is certified in 
accordance with division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of 
the Administrative Code to perform the examination of construction documents related to 
plumbing systems to determine compliance with the rules of the board. 
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(EE) Level 4 combination inspector.  An individual who is certified in accordance with division 
(E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the Administrative Code 
to determine conformance with approved construction documents in all areas of inspector 
specialization. 
 
(FF) Level 4 combination plans examiner.  An individual who is certified in accordance with 
division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the 
Administrative Code to perform the examination of construction documents in all areas of 
plans examiner specialization to determine compliance with the rules of the board. 
 
(GG) Level 5 commercial building official. An individual who is certified in accordance with 
division (E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the 
Administrative Code to enforce the rules of the board and is responsible for the overall 
administration of a building department relating to the construction, arrangement, and the 
erection of buildings or parts thereof. 
 
(HH) Level 6 master code official. An individual who is certified in accordance with section 
3781.10 of the Revised Code and rule 4101:7-3-01 of the Administrative Code to enforce the 
rules of the board and is authorized to perform duties of certified personnel at all levels and 
scopes. 
 
(II) Master plans examiner. An individual who is certified in accordance with division (E) of 
section 3781.10 of the Revised Code and rule 4101:7-3-01 of the Administrative Code to 
perform the examination of all types of construction documents to determine compliance with 
the rules of the board. 
 
(JJ) Medical gas piping inspector. An individual who is certified in accordance with division 
(E) of section 3781.10 of the Revised Code and rule 4101:7-3-01 of the Administrative Code 
to determine compliance of non-flammable medical gas, medical oxygen, and medical vacuum 
system work with the approved construction documents. 
 
(KK) Rules of the board. The administrative rules adopted by the board of building standards 
as authorized by Chapter 3781. of the Revised Code. 
 
(LL) Special hazards suppression system. A system consisting of piping, detection, and 
actuation equipment that utilizes a foam water, water mist, halon, halon alternative, carbon 
dioxide, dry chemical, or wet chemical suppression agents. 
 
(MM) Special hazards suppression system designer. An individual who is certified in 
accordance with section 3781.105 of the Revised Code and rule 4101:7-5-01 of the 
Administrative Code or who holds the appropriate "Level III" or "Level IV" certification from 
the "National Institute for Certification in Engineering Technologies (NICET)" to design 
special hazards suppression systems. 
 
(NN) Specialization.  Recognition by the board that an individual has demonstrated 
competency in one or more of the following scopes of work: structural and architectural 
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systems, electrical, fire protection, mechanical or plumbing systems; and is qualified to 
perform inspections or plans examination of such work or design to determine compliance with 
approved construction documents or the rules of the board. 
 
(OO) Water-based fire protection system. A general category of fire protection systems that 
includes automatic sprinkler systems, standpipe systems, fire pump systems, and the water 
supplies serving those systems. 
 
(PP) Water-based fire protection system designer (formerly automatic sprinkler system 
designer.) An individual who is certified in accordance with section 3781.105 of the Revised 
Code and rule 4101:7-5-01 of the Administrative Code or who holds the appropriate "Level 
III" or "Level IV" certification from the "National Institute for Certification in Engineering 
Technologies (NICET)" to design automatic sprinkler systems, standpipe systems, fire pump 
systems and the dedicated water supply systems serving those systems. 
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4101:7-2-01 Building department certification. (Amend) 

Municipalities, townships, and counties may seek certification by the board of building standards 
as described in division (E) of section 3781.10 of the Revised Code to exercise enforcement 
authority, to accept and approve construction documents, and to make inspections. 
 

(A) Certification types. A political subdivision may seek to enforce the rules of the board by 
requesting either a certification as a building department or a sub-building department as 
required in paragraph (A)(1) or (A)(2) of this rule. References in this rule to "department," 
“residential department” or "bufilding department", unless specified, shall mean "certified 
building department" or "certified sub-building department." 
 

(1) Certification as a building department. Municipalities, townships, and counties shall 
enforce the rules of the board in conformity with the law and as described in paragraphs 
(A)(1)(a) and (A)(1) of this rule. 

 
(a) Municipalities. Municipalities, in submitting the application described in paragraph 
(C) of this rule, must specify whether the department is to be certified to enforce the 
rules of the board for plumbing and will employ a plumbing inspector, certified as 
required in rule 4101:7-3-01 of the Administrative Code. If a department is not to be 
certified for plumbing, the enforcement shall be done by the local board of health or 
the division of industrial compliance plumbing section in the department of commerce. 
 
Municipalities, in submitting the application described in paragraph (C) of this rule, 
must also specify whether the department is to be certified to enforce medical gas 
piping system provisions and will employ a medical gas piping inspector, certified as 
required in paragraph (B)(7) of rule 4101:7-3-01 of the Administrative Code. If the 
department is not to be certified to enforce medical gas piping system provisions, then 
the enforcement shall be done by the local board of health or the division of industrial 
compliance in the department of commerce. 
 
Municipalities may, at any time, make application to the board of building standards to 
be approved to have the building department certification modified or to include, or 
exclude, plumbing and medical gas piping system enforcement duties in accordance 
with paragraph (H) of this rule. 
 
(b) Counties and townships. Counties and townships, in submitting the application 
described in paragraph (C) of this rule for certification of a building department, are 
not certified to enforce plumbing provisions or employ plumbing inspectors required 
in paragraph (B)(2) of this rule. As permitted in section 3703.01 of the Revised Code, 
county building departments may enforce plumbing provisions if the county board of 
health has entered into an agreement with the board of county commissioners to provide 
plumbing code enforcement and employs a plumbing inspector, certified as required in 
division (D) of section 3703.01 of the Revised Code. The county shall specify on its 
application whether the county department will enforce the rules of the board for 
plumbing and will employ a properly certified plumbing inspector. If, after 
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certification, a county building department assumes plumbing code enforcement as 
required in section 3703.01 of the Revised Code, it shall notify the board. 
 
Counties and townships, in submitting the application described in paragraph (C) of 
this rule, must also specify whether the jurisdiction desires the department to be 
certified to enforce medical gas piping system provisions and will employ a medical 
gas piping inspector, certified as required in paragraph (E)(12) of rule 4101:7-3-01 of 
the Administrative Code. If the county or township chooses not have its department 
certified to enforce medical gas piping system provisions, then the enforcement shall 
be done by the local board of health or the division of industrial compliance in the 
department of commerce. 
 
Counties and townships may, at any time, make application to the board of building 
standards to be approved to have the building department certification modified or to 
include, or exclude, medical gas piping system enforcement duties in accordance with 
paragraph (H) of this rule. 

(2) Certification as a sub-building department. Municipalities, townships, and counties 
may be certified by the board of building standards to enforce the rules of the board as a 
sub-building department in conformity with the law and as described in paragraphs 
(A)(2)(a) and (A)(2)(b) of this rule. A sub-building department has enforcement exercised 
on their behalf by another certified political subdivision that will perform all enforcement, 
reporting, and administrative duties. 
 

(a) Municipalities. Municipalities, in submitting the application described in paragraph 
(C) of this rule, must specify whether the department is to be certified as a sub-building 
department and shall indicate which certified building department of another political 
subdivision will enforce the rules of the board in the municipality. The application must 
also specify how the public in a municipality with a building department certified sub-
building department will be provided information on how construction documents will 
be accepted, reviewed, and approved, and how inspections will be requested and made. 

Municipalities may, at any time, make application to the board of building standards to 
be approved to have the building department certification modified to change its 
certification from a sub-building department to a certified building department, or vice 
versa, in accordance with paragraph (H)(1) of this rule. 

(b) Counties and townships. Counties and townships, in submitting the application 
described in paragraph (C) of this rule, must specify whether the department is to be 
certified as a sub-building department and shall indicate which certified building 
department of another political subdivision will enforce the rules of the board in the 
county or township. The county or township must also specify how the public in the 
county or township with a building department certified as a sub-building department 
will be provided information on how construction documents will be accepted and 
approved, and how inspections will be requested and made. 
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Counties and townships may, at any time, make application to the board of building 
standards to be approved to have the building department certification modified to 
change its certification from a sub-building department and to a certified building 
department, or vice versa, in accordance with paragraph (H)(1) of this rule. 

(B) Building department certification requirements. To qualify for residential or non-
residential building department certification, a municipal, township, or county shall have and 
maintain comply with the following: 
 

(1) Conformity with law. The residential or non-residential building department shall 
submit an application and shall have been created in conformity with the law, shall have 
adopted ordinances or resolutions, and shall have entered into any agreements or contracts 
necessary to comply with the rules of the board and paragraph (C) of this rule; 
 
(2) Required certified personnel. All personnel of municipal, township, or county 
residential or non-residential building departments, and persons and employees of persons, 
firms, or corporations whose responsibilities include the exercise of enforcement authority 
shall be certified by the board of building standards pursuant to rule 4101:7-3-01 of the 
Administrative Code prior to performing such duties. A certified residential or non-
residential building department or sub-building department shall have the respective 
personnel qualified to execute the duties required for the exercise of enforcement authority, 
the review and approval of construction documents, and the performance of inspections 
under the rules of the board:.  The requirements below represent the minimum staff 
necessary for building department compliance with these rules.  Duties assigned to 
specified level may be performed by personnel who hold a higher-level certification level. 
 

(a) Non-residential building department personnel. 
(i) Level 5 commercial bBuilding official, and. 
 
(ii) Master Level 4 or level 6 combination plans examiner, and. 
 
(iii) Building Level 4 or 6 combination inspector., or level 3 building inspector 
specialization, level 3 electrical safety inspector specialization, and level 3 
plumbing inspector specialization if 
 
(iv) Plumbing inspector. If the department is certified to enforce plumbing 
provisions, then the department shall have in its employ or under contract at least 
one person holding the plumbing inspector certification as required in paragraph 
(E)(16) of rule 4101:7-3-01 of the Administrative Code. 
 
(v) Medical gas piping inspector. If the department is certified to enforce medical 
gas provisions, then the department shall have in its employ or under contract at 
least one person holding the medical gas inspector certification as required in 
paragraph (B)(7) (E)(20) of rule 4101:7-3-01 of the Administrative Code. 
 
(vi) Electrical safety inspector. 

172

https://codes.ohio.gov/ohio-administrative-code/rule-4101:7-3-01
https://codes.ohio.gov/ohio-administrative-code/rule-4101:7-3-01
https://codes.ohio.gov/ohio-administrative-code/rule-4101:7-3-01


4101:7-2-01 Building department certification. (Amend) 
 

 
(vii) (iv) Backup personnel. The department shall have in its employ or under 
contract alternate personnel meeting the requirements of rule 4101:7-3-01 of the 
Administrative Code, to serve in the event of a conflict of interest or the 
unavailability of the building official, master plans examiner, elective plans 
examiners, or inspectors. All backup personnel shall be clearly identified and 
disclosed on the yearly operational report. For those backup personnel under 
contract, copies of the respective contracts shall also be submitted. 
 

(b) Residential building department personnel. 
 

(i) Residential building official. Level 2 residential code official or person with 
higher certification. 
 
(ii) Residential plans examiner. 
 
(iii) Residential building inspector. 
 
(iv) Plumbing Level 3 plumbing inspector specialization. If if the residential 
department is certified to enforce plumbing provisions, then the residential 
department shall have in its employ or under contract at least one person holding 
the plumbing inspector certification as required in paragraph (E)(16) of 
rule 4101:7-3-01 of the Administrative Code. 
 
(v) Electrical (iii) Level 3 electrical safety inspector specialization. 
 
(vi) (iv) Backup personnel. The residential department shall have in its employ or 
under contract, alternate personnel meeting the requirements of this rule, to serve 
in the event of a conflict of interest or the unavailability of the residential building 
official, residential plans examiner or residential inspectors. 

 
(3) Elective personnel. The department may elect to have the following personnel 
certified by the board of building standards pursuant to rule 4101:7-3-01 of the 
Administrative Code prior to performing such duties: 

 
(a) Non-residential building department elective personnel. 
 

(i) Building plans examiner. 
 
(ii) Mechanical plans examiner. 
 
(iii) Electrical plans examiner. 
 
(iv) Plumbing plans examiner. 
 
(v) Fire protection plans examiner. 
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(vi) Fire protection inspector. 
 
(vii) Mechanical inspector. 

 
(b) Residential building department elective personnel. 
 

(i) Electrical plans examiner. 
 
(ii) Residential mechanical inspector. 
 
(iii) Plumbing plans examiner. 
 

(4)Replacement personnel. (3) Duty to maintain sSufficient staff to serve the public 
need.  In addition to the requirements above, a departments shall have in its employ or 
under contract as many certified personnel of each type as necessary to serve the public 
needs of the jurisdiction for plans examination, inspections and the issuance of 
approvals and orders within the timeframes established by rules 4101:1-1-01 and 
4101:8-1-01 of the Administrative Code.  When required personnel, both primary and 
backup, leave the employ of the residential or non-residential building department, 
permanent replacement personnel shall be designated in accordance with the rules of 
the board within one-hundred-twenty days. 
 
(5) (4) Contract employees. A municipal corporation, township, or county may contract 
with a certified residential or non-residential building department, health district, or 
with persons, firms, or corporations under contract to furnish services, and meeting the 
requirements of rule 4101:7-3-01 of the Administrative Code, to exercise the respective 
residential or non-residential building code enforcement authority, administer the 
boards rules, approve plans and specifications and perform inspections on behalf of 
such municipal corporation, township, or county, providing such authority is exercised 
pursuant to such contract and upon application to and approval by the board of building 
standards. All contract employees shall be clearly identified and disclosed on the yearly 
operational report and copies of the respective contracts shall also be submitted; 
 
(6) (5) Building department office and posting of contact information. The certified 
residential or non-residential building department shall have an office conveniently 
located within the area it serves. The office shall be open and staffed to serve the public 
need and office hours shall be conspicuously posted. If the department contracts for its 
enforcement services, or is certified as a sub-building department, information shall be 
posted in an area accessible to the public in a government office of the jurisdiction and 
on the jurisdiction’s website provided to the public explaining how building department 
services shall be are provided with contact information; 
 
(7) (6) Availability of inspectors. The residential or non-residential building 
department shall be staffed so that all inspectors are available, during normal business 
hours, for requested inspections as required in section 108.1 of rules 4101:8-1-
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01 and 4101:1-1-01 of the Administrative Code, respectively. The department may 
offer inspections at other times at the request of the owner or owner’s representative; 
and 
 
(8) (7) Building department certificate to be posted. The certificate issued by the board 
of building standards to a municipal, township, or county building department shall be 
posted in a conspicuous place in an area accessible to the public in the department’s 
office or in an area accessible to the public in a government office of the jurisdiction if 
the department contracts for enforcement services or is certified as a sub-department 
within the jurisdiction. 
 

(C) Building department certification application. Application for certification of a municipal, 
township, or county residential or non-residential building department, or application for 
modification of an existing certification, shall be made on a form prescribed by the board of 
building standards and shall set forth: 
 

(1) A copy of the law creating such a department. 
 
(2) A copy of a resolution requesting certification of the building department to enforce the 
rules of the board. 
 
(3) The proposed budget for the operation of such department. 
 
(4) A chart showing the organization of the building department within the governmental 
body. 
 
(5) Data reflecting the population and the size of the area to be served. 
 
(6) The number of and board certifications held by staff to be employed by or under 
contract with the building department. 
 
(7) The names, addresses, and board certifications of persons, firms or corporations 
contracting to furnish work or services when such persons, firms, or corporations are under 
contract to furnish architectural, engineering, or inspection services to the municipal 
corporation, township, or county, and such authority is exercised pursuant to such contract. 
 
(8) (6) The names of other municipal corporations, townships, counties, or health districts 
contracting to furnish work or services when such other municipal corporation, township, 
county, or health district is under contract to furnish architectural or engineering services 
to the municipal corporation, township, or county, and such authority is exercised pursuant 
to such contract and when officers or employees of any other municipal corporation, 
township, county, or health district under contract to furnish inspection services to the 
municipal corporation, township, or county, when such authority is exercised pursuant to 
such contract. 
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(9) (7) A copy of the ordinance or resolution authorizing a residential or non-residential 
building department to enter into a contract with other municipalities, townships, counties, 
health districts, persons, firms or corporations to do their plan approval and inspections. 
 
(10) (8) A copy of the contract between the residential or non-residential building 
department and other municipalities, townships, counties, health districts, persons, firms, 
or corporations to do their plan approval or inspections. 
 
(11) (9) The department within the municipality, township, or county which will be 
responsible for plumbing inspection, if not within the building department. 
 
(12) The applicant may attach any other charts, maps, statistical data or other information 
which it determines may be beneficial to the board in considering the applications for 
certification.  
 
(13) A procedure for plan approval and for performing inspections, a copy of the plan 
review application, and a copy of the department's approval stamp. 
 
(14) (10) Signature of an authorized representative of the board of township trustees in 
townships, the board of county commissioners in counties, or the appropriate officials in 
municipalities. 
 
The original of the documents, papers and charts required in paragraphs (C)(1) to (C)(1114) 
of this rule shall be filed with the board at least two weeks prior to a certification hearing. 
 
The board may allow amendments to applications prior to formal action. Requests for 
amendments to applications shall be made in writing and conform to all the other 
provisions of this rule. 

 
(D) Building department certification, certification hearing. Upon receipt of an application, the 
board of building standards certification committee shall review the application and make a 
recommendation to the board of building standards. The committee may ask for additional 
information to be submitted by the applicant prior to making a recommendation to the board. 
If the committee requests additional information from the applicant, failure to submit the 
requested information within ninety days from the date of the request may be cause for 
disapproval of the application by the board. After receiving a recommendation from the 
committee, a certification hearing on the application shall be conducted by the board of 
building standards. An authorized representative of the municipality, township, or county 
seeking certification present at the certification hearing may give testimony or respond to any 
questions from the board. The board shall give all interested persons appearing at such 
certification hearing an opportunity to be heard and explain their positions. A record of the 
proceeding shall be made by the board. 
 

(1) Building department certification, approval or denial. Following the certification 
hearing, the board shall act on the application for certification. 

176



4101:7-2-01 Building department certification. (Amend) 
 

Approval by the board of building standards of an application for certification shall set 
forth the group classifications and subject matters for which the municipal, township, or 
county building department under consideration is to be certified. After such approval, the 
appropriate official in municipalities, the board of township trustees in townships, or the 
board of county commissioners in counties requesting certification, shall be furnished a 
certificate of approval which shall state the conditions and limitations, if any, under which 
it has been issued. 
 
If the application is denied in whole, or in part, by the board of building standards, the 
appropriate official in municipalities, the board of township trustees in townships, or the 
board of county commissioners in counties requesting certification shall be notified in 
writing of such denial and the reason therefore and to their rights of appeal pursuant to 
sections 3781.10 and 3781.101 and Chapter 119. of the Revised Code. 

 
(E) Building department certification, board to maintain list. The board of building standards 
shall maintain a current list of all certified nonresidential and residential building departments, 
their contact information and, if applicable, their contractual relationships with other persons, 
departments, firms, or corporations that enforce the rules of the board on behalf of the certified 
building department. 
 
The list of certified building departments shall be made available upon request and shall be 
posted on the board’s website at http://www.com.ohio.gov/dico/BBS.aspx 
https://com.ohio.gov/divisions-and-programs/industrial-compliance/boards/board-of-
building-standards. 
 
(F) Building department certification, reports, and assessment. Certified building departments 
shall submit the following reports and information to the board of building standards: 
 

(1) Yearly operational report. A yearly operational report for the previous year, within 
ninety calendar days after the end of each calendar year; 
 
(2) Changes in personnel. Written notification of changes in personnel of the residential or 
non-residential building department who enforce the rules of the board, within thirty 
calendar days after such personnel have been appointed; 
 
(3) Board requests or queries. Replies to any special requests or queries made by the board 
of building standards, within thirty calendar days of receipt; 
 
(4) Revised contracts or agreements. Copies of revised contracts or agreements, within 
thirty calendar days after the residential or non-residential department creates or changes a 
contractual relationship with another department or firm. 
 
(5) Board assessment. Each political subdivision that prescribes fees pursuant to division 
(E) of section 3781.102 of the Revised Code shall also collect on behalf of the board of 
building standards an assessment equal to three per cent of those fees imposed for non-
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residential or one per cent of those fees imposed for residential approvals, the acceptance 
and approval of plans and specifications, and for performing inspections. 

 
Assessment report. The political subdivision shall report on the prescribed form and remit 
monthly by check or other acceptable method of payment, the amount of the assessments 
collected on behalf of the board not later than sixty days following the end of each month 
in which the assessments are collected. In the case of building departments that are certified 
as sub-departments, pursuant to paragraph (A)(2) of this rule, the building department 
exercising enforcement authority shall report and remit to the board for all certified sub-
building departments. Remittance in the form of checks shall be made payable to the 
"Treasurer, State of Ohio." 

(G) Building department certification, revocation or suspension. In accordance with division 
(E) of section 3781.10 of the Revised Code, a department certification may be revoked or 
suspended and, for a non-residential department with respect to any and all of the group 
classifications for which it is certified, upon receipt by the board of building standards of a 
written complaint from any person affected by the exercise of the authority granted under such 
certification, or by the board on its own motion. 
 

(1) Complaint process. Upon receipt of a written complaint against a certified building 
department that is substantiated by demonstrable evidence or upon the boards board’s own 
motion: 
 

(a) The board shall decide whether the information submitted warrants causing a formal 
investigation to be initiated or sending a notice of opportunity for hearing as outlined 
in paragraph (G)(1)(d) of this rule; 
 
(b) If a formal investigation is warranted, the certified jurisdiction shall be notified that 
an investigation has been initiated by the board; 
 
(c) Upon completion of the investigation, findings shall be reported to the board. 
 
(d) The board may dismiss the complaint, table the matter for future action, or initiate 
action to suspend or revoke the certification. If the board issues an order to suspend or 
revoke the certification it shall: 
 

(i) Notify the certified jurisdiction of the charges in accordance with Chapter 119 
of the Revised Code by certified mail, return receipt requested. The certified 
jurisdiction shall be informed that a hearing, if desired, must be requested within 
thirty days from the date of the mailing to request a hearing before the board. The 
order shall inform the certified jurisdiction that it may be represented by counsel at 
the hearing. Failure by the certified jurisdiction to request a hearing within thirty 
days from the date of the mailing of the notification may cause the board, after a 
hearing, to uphold the order revoking or suspending certification; 
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(ii) Schedule a hearing to be held seven to fifteen days after receipt of the request. 
The board may continue or postpone the hearing upon application by the party or 
upon its own motion; 
 
(iii) The board may appoint a hearing officer to conduct a hearing. 
 
(iv) A hearing will be conducted during which parties and witnesses can be 
examined and offer testimony, in a manner that prevents unnecessary delay, and 
that ensures the development of a clear and adequate record. The hearing shall be 
conducted pursuant to the provisions of sections 3781.10, 3781.101, and 119.09 of 
the Revised Code; 
 
(v) If a hearing officer has been appointed, then within thirty days after the hearing, 
the hearing officer shall submit a written report of the findings of fact and 
recommendations to the board for its consideration. 
 

(e) Following the hearing, the party affected shall be sent a certified copy of the boards 
board’s action and informed by certified mail, return receipt requested in accordance 
with Chapter 119 of the Revised Code, that the jurisdiction may appeal the order within 
fifteen days to the court of common pleas in Franklin county the county where the 
building department is located pursuant to sections 3781.10, 3781.101, and 119.12 of 
the Revised Code. 
 

(2) Building department certification, hearings and appeals. Hearings shall be held by the 
board of building standards and appeals shall be permitted on any proceedings for 
certification as provided in section 119.07 of the Revised Code and in paragraphs (G)(1)(a) 
to (G)(1)(e) of this rule. 
 
(3) Revocation or suspension. In the event of suspension or revocation of a residential or 
non-residential building department certification, the jurisdiction shall, within fifteen days 
of being notified of such suspension or revocation, surrender to the secretary of the board 
of building standards the certificate previously issued under paragraph (D)(1)(a) of this 
rule. The department, upon suspension or revocation, shall no longer hold out to the public 
that it is authorized to issue certificates of plan approval for the construction, repair, 
alteration of buildings or classes of buildings specified in section 3781.06 of the Revised 
Code or for performing inspections for which it has been suspended or certification 
revoked. 
 
Outstanding plans review, approvals, inspections, or orders. In the event of the suspension 
or revocation of a non-residential building department certification, the enforcement duties 
shall be transferred to the division of industrial compliance or to the certified building 
department as approved by the board. 
 
(4) Probationary status. In the event of an investigation in which the board decides not to 
immediately suspend or revoke a residential or non-residential building departments 
certification, as outlined in paragraph (G) of this rule, the board may place the department 
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on probationary status for a period of time and require remedial action as the board deems 
appropriate. During this time the department shall comply with the training, reporting, 
auditing, or other remedial action required by the board. The board is authorized to revoke 
or suspend the departments certification for failure to comply with such remedial 
requirements pursuant to paragraph (G) of this rule. 

 
(H) Special building department requirements. 
 

(1) Changes in jurisdictional authority. The department shall submit an application to have 
its existing building department certification modified. The application shall also include 
a transition plan identifying all outstanding projects that have received a certificate of plans 
approval but have yet to be issued a certificate of occupancy or certificate of completion. 
The transition plan shall indicate how and by whom code enforcement duties for those 
projects will be continued and completed and how paid and pending fees will be assessed 
and/or shared to prevent duplicative fees and/or enforcement duties. 
 
(2) Surrender of department certification. The political subdivision shall submit a written 
notification to the board declaring its intention to surrender its existing building department 
certification. The notification shall also include a transition plan identifying all outstanding 
projects that have received a certificate of plans approval but have yet to be issued a 
certificate of occupancy or certificate of completion. The transition plan shall indicate how 
and by whom code enforcement duties for those projects will be continued and completed 
and how paid and pending fees will be assessed and/or shared to prevent duplicative fees 
and/or enforcement duties. All documents, reports, and project files will be transferred to 
the jurisdiction that will assume enforcement authority. 
 
Township certification when a county is or becomes certified. A township may not submit 
an application pursuant to this rule to exercise enforcement authority, to accept and approve 
construction documents, and to make inspections that is located in a county that is already 
certified. If a township is certified and the county subsequently is certified by the board, 
the townships certification is preempted by the county one year after the county 
certification is effective or at an earlier date as the board of township trustees approves. 
Townships and counties certified by the board as of the effective date of this rule March 
11, 2012 are not affected by this section. 
 
(3) Structures with shared jurisdictional authority. When a department receives an 
application for plan approval for a structure or portion of a structure which, when built, 
would involve shared jurisdictional authority, the building official shall immediately notify 
the owner that the structure involves shared jurisdictional authority and the process, 
determined below, that will be used in approvals and inspections for the project and shall: 
 

(a) Determine which other political subdivision(s) has jurisdiction for a portion of the 
structure; 
 
(b) Determine the name and contact information for the building official for any other 
political subdivision(s) which has jurisdiction for a portion of the structure; 
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(c) Determine, with the advice of legal counsel, and after discussion with the building 
official(s) of the other political subdivision(s) identified above, how and by whom code 
enforcement duties for the project shall be completed; 
 
(d) Determine how, when, and which enforcement records shall be provided to the 
various parties; 
 
(e) Determine how paid and pending fees will be assessed and/or shared to prevent 
duplicative fees and/or enforcement duties; and 
 
(f) Establish by whom, when, and to whom the certificate of occupancy or certificate 
of completion shall be issued and distributed. 
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4101:7-3-01 Residential and non-residential building department personnel certification. (Rescind 
& Adopt New) 
 
The board of building standards certifies personnel to administer and enforce the board’s rules by 
certified building departments.   
 
(A) Building department personnel certification classifications. The certifications issued by the 
board of building standards are as follows: 
 

(1) Level 1 administrative. 
f 
(2) Level 2 residential code official. 
 
(3) Level 3 inspector with specialization(s). 
 
(4) Level 3 plans examiner with specialization(s) 
 
(5) Level 4 combination inspector. 
 
(6) Level 4 combination plans examiner. 
 
(7) Level 5 building official with specialization(s). 
 
(8) Level 6 master code official. 
 
(9) Medical gas piping inspector.  

 

It is the intent of the board to provide opportunities for developing competencies in additional 
areas of specialization code enforcement skills and types of construction and increasing 
responsibility by achieving higher levels of certification and obtaining additional specializations.  
Progression through levels is not required so long as the person only performs duties reserved for 
a given certification level.  Individuals who hold certifications at levels 4, 5 and 6 may perform all 
the duties of lower certification levels. 

(B) Applications for personnel certification.  Applications for personnel certification are reviewed 
by the board and will be approved upon demonstration of competence by the applicant to perform 
the duties of a given certification level through documented experience, training and testing.  The 
following are illustrative, but not comprehensive, of the experience, training and testing that may 
qualify an individual for stated certification.  
 

(1) Level 1 administrative. Level 1 certified personnel fulfill administrative roles within the 
building department, such as customer service representatives, inspection schedulers, and 
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permit technicians, etc.  Administrative department personnel are not required to be certified 
but may seek certification to be able to progress to higher levels of certification.   
 

(a) Minimum qualifications for level 1 certification include: 
 

(i) High school diploma or equivalent, or 
 
(ii) “International Code Council” permit technician certification 

 
(b) To complete level 1 requirements, complete “International Code Council” permit 
technician examination and code academy during initial 3-year certification. 
 
(c) To progress to level 2 certification, personnel will demonstrate competence in reading 
construction documents, plans and drawings, shadow level 2-6 inspectors and/or plans 
examiners, demonstrate construction site safety awareness, and complete code academy 
and building inspector (residential or commercial) exam. Competence will be measured by 
records of shadowing and demonstrated jobsite safety awareness, exam results, completion 
of standardized construction site safety training, and building official review and 
recommendation.  

 
(2) Level 2 residential code official.  Level 2 certified personnel perform residential building 
inspections, plans examinations, and administer the residential code of Ohio. In departments 
which are certified to enforce the Ohio building code, level 2 personnel are commercial 
trainees, performing supervised and independent inspections and/or plan reviews. Level 2 
personnel demonstrate competency in reading construction documents, drawings and plans, 
jobsite safety awareness, and competence in residential construction or at least one major 
building system: structural, mechanical, electrical, plumbing, or fire suppression, and develop 
competency in the other systems through shadowing a level 3-6 certified person, observation, 
supervised inspections and/or plan reviews, exam completion and attendance at board-
sponsored cross-training events. 
 

(a) Minimum qualifications for level 2 certification include, but are not limited to: 

(i) Successful completion of level 1 competencies, or 
 
(ii) Completion of construction related field vocational program at the high school or 
career center level, or 
 
(iii) 1-4 years commercial skilled trade experience as a skilled tradesperson or site 
superintendent, or 
 
(iv) 3-5 years residential skilled trade experience as a tradesperson or site 
superintendent, or 
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(v) Fire Safety Inspector certificate from the department of public safety, or 
 
(vi) Associate degree in construction related field, or 
 
(vii) Bachelor’s degree plus 1-4 years in residential building construction, or  
 
(viii) Residential general contractor with minimum 3 years onsite project experience.  

 
(b) To complete level 2 requirements, complete prescribed examinations and attend code 
academy during initial 3-year certification. 
 
(c) To progress to level 3, complete at least the commercial building inspector or building 
plans examiner examination and demonstrate competence in that system through records 
of shadowing, supervised inspections or plan reviews, and independent inspections or plan 
reviews, exam results, attendance at board-sponsored cross-training events and building 
official review and recommendation. 

 
(3) Level 3 inspector or plans examiner specialization. Level 3 certified personnel perform 
commercial building inspections and plans examinations, limited to the area of competency in 
which they are certified.  Certifications in level 3 are building inspector, building plans 
examiner, electrical safety inspector, electrical plans examiner, fire protection inspector, fire 
protection plans examiner, mechanical inspector, mechanical plans examiner, plumbing 
inspector, and plumbing plans examiner. Level 3 personnel are qualified to perform all 
residential code administration and enforcement. Level 3 certified personnel develop 
competency in other building systems through shadowing a level 3-6 certified person certified 
in that system, observation, supervised inspections and/or plan reviews, exam completion and 
attendance at board-sponsored cross-training events. 
 

(a) Minimum qualifications for level 3 certification include, but are not limited to: 
 

(i) 3 years building department experience in a jurisdiction that enforces a model code, 
or 
 
(ii) 5 years skilled trade experience, at least 3 of which are in commercial structural, 
load bearing construction, or mechanical, electrical, or plumbing, or 
 
(iii) Journeyperson certificate in related skilled construction trade, or 
 
(iv) Ohio fire safety inspector certification and 3 year’s experience or 150 fire safety 
inspections as a certified Ohio fire safety inspector, or 
 
(v) Bachelor’s degree plus 1-4 years commercial construction experience, or 
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(vi) Bachelor’s degree in design or construction related field, or 
 
(vii) Ohio construction industry licensing board licensed commercial trades contractor, 
or 
 
(vii) 5 years responsible for all trades as a commercial contractor, commercial foreman, 
or commercial site superintendent. 

 
(b) To complete level 3 requirements, complete certification examinations and code 
academy during initial 3-year certification. Multiple certifications may be held at level 3, 
code academy needed only for first level 3 certification in inspections or plans examination. 
 
(c) To progress to level 4, complete all prescribed examinations in inspections or plans 
examination, and demonstrate competence through records of shadowing level 3-6 
personnel, supervised inspections or plan reviews, and independent inspections or plan 
reviews, exam results, attendance at board-sponsored cross-training events and building 
official review and recommendation. 

 
(4) Level 4 combination inspector or plans examiner. Level 4 certified personnel perform 
commercial building inspections and/or plans examinations for all scopes of commercial 
buildings except medical gas inspection, dependent on certification type. Certifications in level 
4 are combination commercial inspector and combination commercial plans examiner.  Level 
4 personnel are qualified to perform all residential code administration and enforcement. Level 
4 certified personnel develop competency in other disciplines through shadowing a level 4-6 
certified person certified in that discipline (inspection or plans examination), observation, 
supervised inspections and/or plan reviews, and exam completion. 
 

(a) Minimum qualifications for level 4 certification include, but are not limited to: 
 

(i) Completion of Level 3 requirements or equivalent demonstrating full competence 

in all areas, or  

 

(ii) Registered Architect or Professional Engineer in a design or construction related 
field. 

 
(b) To complete level 4 requirements, complete all certification examinations and code 
academy within the discipline in either inspections or plans examination during initial 3-
year certification. 
 
(c) To progress to level 5, complete level 4 requirements and International Code Council 
building codes and standards exam. 
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(5) Level 5 commercial building official. Level 5 certified personnel manage all aspects of the 
commercial building department and are responsible for the enforcement of the rules of the 
board and of Chapters 3781 and 3791 of the Ohio revised code relating to the construction, 
arrangement and erection of buildings or parts thereof. Level 5 commercial building official 
may perform level 3 plans examination and inspections within subject matter areas completed.  
 

(a) Minimum qualifications for level 5 certification include, but are not limited to: 
 

(i) Registered Architect or Professional Engineer in a design or construction related 
field, and completion of “International Code Council’s” building codes and standards 
test, or 
 
(ii) 10 years commercial general contractor, foreman or site superintendent responsible 
for supervision of all trades, and completion of “International Code Council’s” building 
codes and standards test, or  
 
(iii) 6 years certified building department experience, completion of level 3 
requirements and completion of “International Code Council’s” building codes and 
standards test. 
 

(b) To complete level 5 requirements, complete the board’s chapter 1 parts 1 and 2 and 
building official’s training within one month of certification and complete a full code 
academy within nine months of certification, and complete the “International Code 
Council” management and legal module examinations during initial 3-year certification. 
 
(c) To progress to level 6, meet full certification requirements for level five, and complete 
prescribed exams for all subject matter areas in both inspections and plans examination. 

 
(6) Level 6 master code official. Level 6 certified personnel manage all aspects of the 
commercial building department and are responsible for the enforcement of the rules of the 
board and of Chapters 3781 and 3791 of the Revised Code relating to the construction, 
arrangement and erection of buildings or parts thereof.  Level 6 certified personnel are also 
certified to conduct all plan reviews and coordinate plan reviews of level 3 plan reviewers and 
conduct all inspections except medical gas inspections. 
 

(a) Minimum qualifications for Level 6 certification include, but are not limited to: 
 

(i) Registered Architect or Professional Engineer in a design or construction related 
field and 3 years at level 5, or  
 
(ii) 10 years’ commercial general contractor, foreman or site superintendent responsible 
for supervision of all trades, and 3 years at level 5, or  
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(iii) 9 years building department experience and completion of all Level 4 and 5 
requirements. 

 
(b) To complete level 6 requirements, complete exams for all prescribed subject matter 
areas and management and legal modules during initial 3-year certification. 
 

(7) Medical gas piping inspector: Applications for medical gas piping inspector certification 
will be administratively approved upon receipt of application with evidence verifying that the 
applicant has been certified by an "American Society of Sanitary Engineering (ASSE)" 
recognized third-party certifier in accordance with ASSE standard 6020.  
 

(C) Qualifying experience. In evaluating experience of an applicant, the board of building 
standards may find the following enforcement, inspection, or plans examination experience to be 
acceptable: 
 

(1) Experience gained with the department of commerce, division of industrial compliance or 
an agency or jurisdiction outside the state of Ohio enforcing a model residential code, for 
residential certifications, or a model non-residential building code, for nonresidential 
certifications, of a national model code organization or a code adopted for the respective 
buildings or structures of the types regulated by the rules of the board; or 
Exceptions: 

 
(a) The board of building standards will not credit experience gained while acting in 
violation of rules adopted by the board to establish equivalent experience. 
 
(b) The board of building standards may credit experience which provides knowledge of 
different construction methods, processes, or types as it determines applicable, including 
vocational programs sponsored by the Ohio department of rehabilitation and corrections, 
but will not credit construction experience that does not provide required knowledge 
including, but not limited to, the installation of floor and wall coverings, the installation of 
roofing materials or roofing systems, or the finishing of concrete above level 2 
certifications. 

 
(D) Reciprocity. In accordance with Chapter 4796 of the Revised Code, an applicant for 
certification is to be granted an initial certification at the appropriate level if the applicant meets 
one of the following conditions: 
 

(1) The applicant has been certified in another state through exam or experience in a profession 
equivalent to the board certification requested, has been employed in that certification for at 
least one year of the last 5 years, and maintains the original certification in good standing with 
the original jurisdiction; or 
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(2) The applicant holds private certification from a national organization in a profession 
equivalent to the board certification requested, has been employed in that certification, in a 
state that does not issue state certification, for at least two years of the last 5 years, and 
maintains the original certification in good standing with the national organization; or 
 
(3) The applicant has been employed in a profession equivalent to the board certification being 
requested, without examination or state or private certification, in a state that does not require 
government or private certification, with the same occupational duties a certification holder in 
Ohio would be engaged in, for at least three of the last 5 years. 
 

Applicants seeking reciprocity are to include evidence of out-of-state licensure or certification or 
national organization certification along with relevant work history to demonstrate eligibility for 
reciprocity. 
Military and military spouse temporary certification. Pursuant to ORC 4743.041, an individual 
shall be issued a temporary certification as a certified building department personnel upon 
demonstration of the following: 

(1) The individual holds a valid certification issued by any other state or jurisdiction, 
equivalent to a building department personnel certification, in good standing; and 

(2) The individual or the individual’s spouse is on active military duty in Ohio. 

Military duty temporary certifications will be issued without fee. At the individual’s option, they 
may instead apply for certification under the reciprocity rules, above. 
 
(E) Personnel certification application, filing and processing. Persons wishing to become certified 
are to submit the prescribed application for certification and application fee of $50 indicating the 
certification level they are applying for. The completed application will include evidence of 
qualification confirming the statements and information made in the application, including but not 
limited to, resumes, letters of recommendation, “International Code Council” or “National 
Certification Program for Construction Code Inspectors” credentials or test results, educational 
transcripts, diplomas, journeyperson card, Ohio construction industry licensing board license, 
published data, photographs, or any other documentation. An application with fee is to be 
submitted for each subsequent level, to include evidence demonstrating that the criteria for the 
new level has been met. 
 

(1) Applications for certification are to be submitted to the office of the board at least seven 
days prior to a certification hearing. The application will expire if not approved within one 
year of receipt by the board.  

 
(2) Committee consideration of applications. The certification committee will consider all 
applications received on an individual basis, and make recommendations to the board for 
approval, denial, or request for additional information. The committee may recommend 
approval of an application at the level submitted, recommend approval at a lower or higher 
level, recommend denial of an application, or recommend a request for additional information. 
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The committee may ask for additional information to be submitted by the applicant prior to 
making a recommendation to the board. If the committee requests additional information from 
the applicant, failure to submit the requested information within ninety days from the date of 
the request may be cause for disapproval of the application by the board.  
 
(4) Certification, approval or denial. After receiving a recommendation from the committee, 
the board shall hold a certification hearing to take action on the application. The applicant may 
be present at the certification hearing to respond to any questions from the board, and all 
interested persons appearing at such certification hearing may be given an opportunity to 
comment. Following the certification hearing, the board may approve the application at the 
level requested, approve the application for a different level than requested, table pending 
further review and/or receipt of additional documentation, deny the application for 
certification, or take such other action as the board deems appropriate.  If the board requests 
additional information, failure to submit the requested information within ninety days from the 
date of the request may be cause for disapproval of the application by the board. The board 
may request an interview of the applicant by the certification committee to assist the board in 
making its evaluation of an application. 
 

(a) If the application is denied, in whole or in part, by the board of building standards, the 
applicant shall be notified in writing of such denial, the reason for the denial, and their 
rights of appeal pursuant to sections 3781.10 and 3781.101 and Chapter 119. of the Revised 
Code. Hearings shall be held by the board of building standards and appeals shall be 
permitted on any proceedings for certification as provided in section 119.07 of the Revised 
Code and in paragraph (M)(2)(a) of this rule. 
 
(b) If an application is approved for a lower level than was requested, the applicant is to be 
notified of the lower level via electronic mail. The applicant may request reconsideration 
of the application and include with said request a narrative and additional information 
supporting the request for reconsideration.  If reconsideration results in no change of level 
status, it is considered a denial. The applicant shall be notified in writing of such denial, 
the reason for the denial, and their rights of appeal pursuant to sections 3781.10 and 
3781.101 and Chapter 119. of the Revised Code. Hearings shall be held by the board of 
building standards and appeals shall be permitted on any proceedings for certification as 
provided in section 119.07 of the Revised Code and in paragraph (M)(2)(a) of this rule. 

 
(F) Records. The board shall retain, as a part of applications which have been approved, any or all 
documents submitted or electronic versions of such documents, properly marked for identification 
and ownership. 
 
(G) Board action. All applications shall be considered individually by the board and the action 
taken recorded in the minutes, and the applicant notified as required.  
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(H) Examinations. The board maintains a list of prescribed examinations for each board personnel 
certification.  Either at the time of application, or at the time of request to move to full certification, 
applicants shall furnish the board evidence of passing the board approved examinations for the 
appropriate certification category issued by a national model code organization or a testing agency 
or entity recognized by the board.  
 
(I) Issuance of certificate and renewal. 
 

(1) Issuance of certification. 
 

(a) All approved applicants are to be granted an initial certification. The certificate will 
state the certification level and specialization being issued pursuant to paragraph (BE) of 
this rule, expiration date, and limitations, if any, under which it has been issued. All 
certifications are issued for a three-year period.  
 
(b) Before the end of the initial certification period, the certificate holder is to submit 
evidence of successfully completing the requirements of the certification level. 
 
(c) Certification level reduction: If an initial certification holder has not completed the 
requirements of the initial certification, the certification holder may apply for certification 
at a lower level prior to the termination of the initial certification, which will be granted 
automatically for a 3-year period. The certification holder has 3 years to complete the 
requirements of the lower level or the level initially certified. Only one reduction of level 
is available to any certified personnel.  In the event that an initial certification holder in 
level 2, 3 or 4 has not completed the required examinations and instruction to obtain full 
certification status, that person may apply for certification level reduction prior to the 
expiration of the current initial certification. The person will then have three years to 
complete either the requirements for the reduced level, or the requirements for the original 
certification level, to obtain full certification status for the level they have completed.  
 
(d) Initial certification expiration. If the initial certification has expired prior to completing 
all of the requirements, the board may grant full level certification of the individual if the 
applicant presents evidence of completing the outstanding requirements within the one year 
following the expiration. 
 

(i) Upon expiration of initial certification without level reduction or completion of level 
requirements, the individual shall not perform any duties for which the initial 
certification was received. 
 
(ii) Applicants for initial certification who have held the same certification two times 
previously will be required to submit passing examination results with the application 
for initial certification. Code academy will be required for these applicants regardless 
of date of previous attendance. 
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(e) Upon completion of the requirements of an initial certification level, a certification 
holder may submit a first renewal application to maintain the certification level for another 
3-year period accompanied by $50 renewal fee and evidence of successfully completing 
the prescribed examination modules, completion of the "Ohio Building Code Academy,” 
and any other conditions of initial certification.   

 
(2) Renewal.: Responsibilities of Certified Personnel 
 

(a) Maintain contact information on file with board, including mailing address, email 
address, and telephone number 
 
(b) Renew certification every three years. 
 
(c) Complete 30 hours of continuing education or continuing education alternatives within 
each three-year renewal period. 

 
(3) Applications for renewal. Applications for renewal of a certification are to be submitted to 
the board of building standards at least thirty days but no more than ninety days prior to the 
expiration date. In addition to a completed renewal application form prescribed by the board, 
applicants for renewal of certification will submit a certification renewal fee of $50, and an 
attestation that the renewal applicant has completed all required continuing education 
instruction, and, other than medical gas piping inspectors, successfully completed thirty hours 
of educational courses and/or continuing education alternatives prior to the expiration of the 
current certification. 
 
Exception: Applications for renewal of medical gas piping inspector certifications are to 
include evidence verifying that the applicant's certification by an "ASSE" recognized third-
party certifier, in accordance with "ASSE" standard 6020, has been renewed. 
 
(4) Failure to renew. Any individual whose certification has expired through failure to renew 
may obtain a renewal within one year from the date of its expiration provided the holder has 
met all requirements for renewal, including payment of the renewal fee. All applications for 
renewal of expired certifications are to be processed as renewals during the one-year period 
following expiration.  
 
Once a certification has been expired for more than one year, individuals seeking 
recertification mustwill apply for a new certification, and follow the procedures for initial 
certification. 
 
The holder of a certification that has expired shall not perform any duties for which the expired 
certification is required. 
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(J) Active-duty military service certification extension. Upon receipt of documentation certifying 
that a holder of board certification has been called to active military duty described in division 
(A)(3)(c) of section 5903.12 of the Revised Code during the current or previous certification period 
the board is to extend a certification period by the total number of months that the holder of the 
certification spent on active military duty. For the purposes of this paragraph, any portion of a 
month served on active duty is to be considered one full month. 
 
(K) Elective temporary suspension. Certifications may be placed in elective temporary suspension 
upon written request to and approval by the board. Except for emergency circumstances, requests 
shall be in writing at least sixty days prior to the certification expiration date and supported by 
satisfactory evidence that the holder is withdrawing from active employment for which the 
certification is required. 
 

(1) Restoring certification. Certifications placed in elective temporary suspension for a period 
of time not to exceed one three-year term following the expiration date may be restored to 
active status by the board upon written request. The request will include satisfactory evidence 
that the holder has completed thirty hours of continuing education for that certification and any 
board-sponsored mandatory training required, or their board-approved equivalents, during the 
time the certification was in suspension prior to the date of reinstatement and payment of the 
thirty-dollar renewal fee. 
 
(2) Failure to restore certification. Certifications placed in elective temporary suspension in 
excess of one three-year term following the original certification expiration date will expire. 
Applicants choosing to reinstate their certifications may apply for a new initial certification. 

 
(L) Continuing education. 
 

(1) Holders of board certifications shall: 
 

(a)  Complete the "Ohio Building Code Academy" requirements during initial certification 
period. Individuals who have completed the "Ohio Building Code Academy" within thirty-
six months immediately preceding the date of receipt of a new certification may attend 
"Code Administration and Skills Training" provided by the board in lieu of the "Ohio 
Building Code Academy".  
Exceptions: 
 

(i) Individuals certified as medical gas piping inspectors pursuant to paragraph 
(B)(7)(E)(3) of this rule. 
 
(ii) Individuals who have attended at least 3 full code academies are exempted from 
future code academy requirements but will complete the specific instruction for the 
certification path (inspector, plans examiner, official) of the new initial certification 
and submit proof of completion. 

193



 
4101:7-3-01 Residential and non-residential building department personnel certification. 

 
(b) Complete at least thirty hours of continuing education prior to the expiration date of the 
certification for each certification period other than initial certification. Of those thirty 
hours, education must include at least three hours of continuing education dedicated to the 
subject of code administration, three hours dedicated to existing buildings, and one hour 
dedicated to ethics. 
 

(2) Continuing education approved. Education provided by or approved by the following 
organizations are approved for board continuing education.The following courses are approved 
for continuing education credit: 
 

(a) American institute of architects approved courses 
 
(b) American society of heating, refrigerating and air-conditioning engineers 
 
(c) American society of plumbing engineers 
 
(d) Accredited college, university, or vocational courses relating to building code or 
department management topics 
 
(e) Board of building standards courses approved in accordance with rule 4101:7-3-04  
 
(f) International association of electrical inspectors Ohio chapter courses 
 
(g) International code council courses 
 
(h) International code council preferred provider courses 
 
(o) National fire protection association courses 

 
(p) Ohio architects board courses 
 
(q) Ohio board of engineers and surveyors courses 
 
(r) Ohio building officials association courses 
 
(s) Ohio construction industry licensing board approved courses    
 
(t) Ohio association of plumbing inspectors association courses 
 
(u) Ohio professional engineer associations courses, including the American society of 
civil engineers, the institute of electrical and electronics engineers, the society of fire 
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protection engineers, the American society of mechanical engineers, the American society 
of plumbing engineers, and Ohio structural engineers association  
 
(v) Courses offered by Other related technical/professional societies or organizations, 
including local, state or regional affiliates, chapters, components or sections whose 
programs have been recognized by any of the above organizations. 

 
(3) Continuing education credit may also be obtained through the following equivalents. This 
substitution will not remove the need to complete required instruction elements.   
 

(a) Up to 5 hours per year for preauthorized documented community outreach.  
Preauthorization shall be obtained from the primary building official of the department 
where the individual is employed or under contract or by the board if the individual is not 
employed or under contract with a certified building department. 
 
(b) Documented attendance at “International Code Council” code hearings. 
 
(c) In-house training sponsored by a certified building department and attendance certified 
by the primary building official of the department. 
 

(4) Failure to complete. Failure to complete the number of hours required will result in 
expiration of the certification. 
 
(5) Proof of completion. It is the responsibility of the certificate holder to attest truthfully to 
completion of continuing education requirements, and to furnish evidence of completion upon 
request or audit. in the format requested by the board at the time of renewal. 

(6) Continuing education records and audit.  The certification holder shall maintain records of 
continuing education completion and shall make the records be made available at any time to 
the board upon request for review and audit.  Records shall be maintained for six years.  
Records may be requested at any time in connection with an investigation or enforcement 
proceeding.  Additionally, the board may randomly select certification holders for audit of 
continuing education completion.  Following a request for records, if the board disallows one 
or more continuing education activities claimed, the certification holder has up to sixty days 
after the notification to substantiate adequate completion or to complete other continuing 
education activities sufficient to meet the minimum requirements.  Failure to provide the 
requested information in the time frame established by the board may result in disciplinary 
action.   

(M) Certification, revocation or suspension. In accordance with division (E) of section 3781.10 of 
the Revised Code, a certification may be revoked or suspended upon receipt by the board of 
building standards of a written complaint from any person affected by the exercise of the authority 
granted under such certification, or by the board on its own motion pursuant to this paragraph. 
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(1) Complaint process. Upon receipt of a complaint against a holder of a certification that is 
substantiated to the satisfaction of the board or upon the board's own motion: 
 

(a) The board shall decide whether the information submitted warrants causing an 
investigation to be initiated or sending a notice of opportunity for hearing as outlined in 
paragraph (M)(1)(d) of this rule; 
 
(b) If a formal investigation is warranted, the subject of the investigation shall be notified 
that an investigation has been initiated by the board; 
 
(c) Upon completion of the investigation, findings shall be reported to the board. 
 
(d) The board may dismiss the complaint, table the matter for future action, or initiate 
action to suspend or revoke the certification. If the board decides to initiate action to 
suspend or revoke the certification it shall notify the certificate holder of the charges, 
pursuant to paragraph (M)(5) of this rule. The certificate holder shall be informed that a 
hearing, if desired, must be requested within thirty days from the date of the mailing to 
request a hearing before the board. The order shall inform the certificate holder that counsel 
may represent the certificate holder at the hearing. Failure by the certification holder to 
request a hearing within thirty days from the date of the mailing of the notification may 
cause the board, after a hearing, to uphold an order revoking or suspending certification. 
 
(e) In the event that the certificate holder timely requests a hearing, the board shall decide 
to either conduct a hearing or appoint a hearing officer to conduct a hearing. 
 

(2) Board decision to hold a hearing. 
 

(a) The board shall schedule a hearing to be held seven to fifteen days after receipt of the 
request. 
 
(b) The board may continue or postpone the hearing upon application by the party or upon 
its own motion.  
 
(c) The board shall conduct a hearing during which parties and witnesses can be examined 
and offer testimony in a manner that prevents unnecessary delay, and that ensures the 
development of a clear and adequate record. The hearing shall be conducted pursuant to 
the provisions of sections 3781.10, 3781.101, and 119.09 of the Revised Code. 
 
(d) Board decision to appoint a hearing officer. The hearing officer shall submit, within 
thirty days after the conclusion of the hearing, a written report of the finding of fact and 
recommendations to the board for its consideration. 
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(e) Following the hearing or following receipt of the hearing officer's report, the board shall 
take action. The party affected shall be sent a certified copy of the board’s action and 
informed in accordance with Chapter 119 of the Revised Code, that the certification holder 
may appeal the order within fifteen days to the court of common pleas in Franklin county 
the county of residence or employment of the party affected pursuant to sections 3781.10, 
3781.101, and 119.12 of the Revised Code. 

 
(3) Building department personnel certification, hearings and appeals. Hearings shall be held 
by the board of building standards and appeals shall be permitted on any proceedings for 
certification as provided in section 119.07 of the Revised Code and in paragraph (M)(1) of this 
rule. 
 
(4) Grounds for revocation or suspension. The board may revoke or suspend an individual’s 
certification if the board concludes that the individual has committed one or more of the 
following: 
 

(a) The practice of fraud or deceit in obtaining the certification; 
 
(b) A felony; 
 
(c) Gross negligence, incompetence, misconduct in performance of duties, or engaging in 
conduct that is considered a conflict of interest; 
 
(d) Failure to complete the continuing education requirements prior to expiration date of 
the certificate; 
 
(e) Violation of the duties described in 4101:7-3-02 of the Administrative Code; or 

 
(5) Revocation or suspension. In the event of suspension or revocation of a certification, the 
individual shall no longer hold out to the public or any jurisdiction that the individual is 
certified to exercise enforcement authority or holds the board certification which has been 
suspended or certification revoked. During a suspension, the certificate holder shall comply 
with the training, reporting, auditing, or other remedial action required by the board. In addition 
to such other authority the board may have, the board is authorized to revoke the individual's 
certification for failure to comply with such remedial requirements. 
 
(6) Probationary status. In the event of an investigation in which the board decides not to 
immediately suspend or revoke an individual's certification, the board may place the individual 
on probationary status for a period of time and require remedial action as the board deems 
appropriate. During a period of time of probation, the certificate holder shall comply with the 
training, reporting, auditing, or other remedial action required by the board. In addition to such 
other authority the board may have, the board may revoke or suspend the certificate holder's 
certification for failure to comply with such remedial requirements. 
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(N) Conversion of existing certifications to new certification levels.  Upon adoption of this rule, 
the board will issue a new certification to individuals with current and active board certifications 
at the highest level the individual qualifies for based on certification(s) currently held. 

(1) New certifications will be issued in accordance with following: 

(a) An individual who holds a current interim or full residential building official, residential 
plan examiner, residential building inspector or residential mechanical inspector, or 
residential plumbing inspector certification will be converted to a level 2 residential code 
official. 

(b) An individual who holds a current interim or full building inspector certification will 
be converted to a level 3 inspector with building, fire protection and mechanical 
specializations. 

(c) An individual who holds a current interim or full electrical safety inspector certification 
will be converted to a level 3 electrical safety inspector specialization. 

(d) An individual who holds a current interim or full fire protection inspector certification 
will be converted to a level 3 fire protection inspector specialization.  

(e) An individual who holds a current interim or full mechanical inspector certification will 
be converted to a level 3 mechanical inspector specialization. 

(f) An individual who holds a current interim or full plumbing inspector certification will 
be converted to a level 3 plumbing inspector specialization. 

(g) An individual who holds more than one current interim or full inspector certifications 
listed in paragraphs (b) through (f), but not all five, the individual will be converted to a 
level 3 inspector with all applicable specializations noted. 

(h) An individual who holds a current interim or full building, electrical safety, and 
plumbing inspector certifications will be converted to a level 4 combination inspector. 

(i) An individual who holds a current interim or full building plans examiner certification 
will be converted to a level 3 building plans examiner specialization. 

(j) An individual who holds a current interim or full electrical plans examiner certification 
will be converted to a level 3 electrical plans specialization. 

(k) An individual who holds a current interim or full fire protection plans examiner 
certification will be converted to a level 3 fire protection plans examiner specialization. 

(l) An individual who holds a current interim or full mechanical plans examiner 
certification will be converted to a level 3 mechanical plans examiner specialization. 

(m) An individual who holds a current interim or full plumbing plans examiner certification 
will be converted to a level 3 plumbing plans examiner specialization. 
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(n) An individual who holds more than one current interim or full plans examiner 
certifications listed in paragraphs (i) through (m), but not all five, the individual will be 
converted to level 3 plans examiner with all applicable specializations noted. 

(o) An individual who holds a current interim or full building, electrical, fire protection, 
mechanical and plumbing plans examiner certifications will be converted to a level 4 
combination plans examiner.  

(p) An individual who holds a current building official examiner certification will be 
converted to level 5 commercial building official with any applicable specializations noted. 

(q) An individual who holds a current interim or full building, electrical, fire protection, 
mechanical and plumbing inspector certifications, current interim or full building, 
electrical, fire protection, mechanical and plumbing plans examiner certifications and 
current interim or full building official certification will be converted to level 6 master code 
official. 

(2) Prior to issuance of new certifications in accordance with this rule, the board will provide a 
notice to all certified personnel with current and active certifications of its intent to transfer 
certification status and the proposed new certification level.  The notice will inform certification 
holders of an opportunity to submit additional information within 30-days of mailing of the 
notice that would demonstrate competence to perform the duties of a higher certification level 
or additional specializations through previously unreported documented experience, training and 
testing.  Upon receipt of any additional previously unreported documentation, the executive 
secretary or designee will review the documentation and determine whether it demonstrates 
competence to perform the duties of a higher certification level or additional specializations and 
will notify the individual of the decision.  If the executive secretary or designee determines that 
the additional information demonstrates that individual is qualified to perform the duties of a 
higher certification level or additional specializations, the new certification level or additional 
specializations will be administratively entered into the certification record of the individual.  If 
the executive secretary or designee determines that the additional information does not 
demonstrate that the individual is qualified to perform the duties of a higher certification level 
or additional specializations, no change will be made in the certification record of the individual 
and the decision notification issued to individual shall indicate that the individual may request 
reconsideration which will be processed by the board in the same manner as a new certification 
application submitted in accordance with rule 4101:7-3-01. 

(3) Individuals who hold an interim certification at time of transfer to new certification levels 
are expected to complete all interim certification requirements in place as of the date of issuance 
of the original interim certification during the initial 3-year certification period of the new 
certification level.  Failure to complete original interim certification requirements during the 
initial 3-year certification period of the new certification level will result in reduction of 
certification level upon expiration. 
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4101:7-3-02 Building department personnel duties and responsibilities. (New) 
 
(A) Building department personnel duties and responsibilities. Municipal, township, or county 
building departments certified by the board shall have personnel qualified to perform the 
enforcement duties and responsibilities described in this section.  All certified building department 
personnel shall conduct themselves in a manner consistent with the statement of ethics adopted by 
the Board in rule 4101:7-3-03 of the Administrative Code.   

(B) Levels of certification.  Individuals who hold certifications at levels 4, 5 and 6 may perform 
all the duties of lower certification levels. 

(C) Level 5 building official. The building official is responsible for the enforcement of the rules 
of the board and of Chapters 3f781. and 3791. of the Revised Code relating to the construction, 
arrangement, and the erection of buildings or parts thereof.   The building official renders 
interpretations of this code and adopts policies and procedures clarifying the application of its 
provisions in compliance with the intent and purpose of this code.  Building officials assure that a 
system is in place to track and audit all projects, that all building department personnel perform 
their duties in accordance with this section, and are responsible for the overall administration of a 
building department as follows: 

(1) Applications and plan approvals. The building official establishes a system to receive 
applications, require or cause the submitted construction documents to be examined, and 
ascertain by such examinations whether the construction indicated and described is in 
accordance with the requirements of this code. The building official is to direct a level 4 
combination plans examiner or level 3 plans examiners to examine the construction documents 
to verify the construction indicated is in accordance with the requirements of the building code 
and shall assure coordination of plan review. Upon confirmation of code compliance, the 
building official shall issue plan approvals for the construction, erection, alteration, demolition, 
and moving of buildings and structures.  

(2) Orders. The building official shall issue all orders in accordance with section 109 of rule 
4101:1-1-01 of the Administrative Code to ensure compliance with the rules of the board.  

(3) Inspections. Once a certificate of plan approval has been issued in accordance with rules 
4101:1-1-01 or 4101:8-1-01 of the Administrative Code, or upon receipt of a complaint or 
occurrence of an accident or natural disaster, the building official directs necessary inspections 
and investigations to determine whether the work which has been performed and the 
installations which have been made are in conformity with the approved construction 
documents. The building official identifies any special conditions affecting the timing of 
inspections and schedules inspection times mutually agreed upon by the building official and 
the owner. Upon receipt of a complaint or the occurrence of an accident or natural disaster, the 
building official directs necessary inspections and investigations to determine whether 
hazardous conditions exist which may require correction or remediation. 

Exception: Special inspections required under section 1704.  

200



 
4101:7-3-02 Building department personnel duties and responsibilities. 

(4) Department records. The building official is responsible for developing and maintaining a 
system for the retention of official records of applications received, approved construction 
documents, certificates of plan approval issued, notices and orders issued, certificates of 
occupancy, certificates of completion, and other such records required by the rules of the board 
of building standards. Such information shall be retained in the official permanent record for 
each project. One set of approved construction documents is to be retained by the building 
department for a period of not less than one hundred eighty days from date of completion of 
the permitted work, or longer if required by local document retention regulations. 

(5) Department reports. The building official is responsible for the submission of reports and 
any requested special information to the board of building standards as required in paragraph 
(F) of rule 4101:7-2-01 of the Administrative Code. Failure to submit these reports as required 
by rule or by special request or inquiry of the board of building standards may be grounds for 
board action as described in paragraph (M)(4) of rule 4101:7-3-01 of the Administrative Code. 

(D) Plans Examiners. A plans examiner is responsible for the examination of construction 
documents in accordance with rules 4101:1-1-01 and 4101:8-1-01 of the Administrative Code 
within the limits of their certification, to determine compliance with the rules of the board.  All 
plan examiners shall effectively communicate the results of their plan review as designated by the 
building official.   

(1) Combination plans examiner.  A combination plans examiner is responsible for the 
examination of all types of construction documents to determine compliance with the rules of 
the board.  If level 3 plans examiners are utilized by the building department, a level 4 
combination plans examiner shall assure coordination of plan reviews. Certified personnel 
holding level 4 combination plans examiner or level 6 master code official certifications are 
certified to perform all plans examination. 

(2) Level 3 plans examiners specialization. Level 3 limited plans examiner(s) may be 
designated by the building official as responsible for examination of construction documents 
for which they are certified to determine compliance with the rules of the board, and the plan 
reviews shall be coordinated by the combination plans examiner.   

(a) Level 3 building plans examiner specialization. A building plans examiner is 
responsible for the examination of construction documents related to structural 
construction and architectural systems to determine compliance with the rules of the board.  
Level 3 building plans examiner is also an authorized plans examiner trainee when 
designated by the department and may be cross trained in the examination of electrical, fire 
protection mechanical and plumbing systems under the direct supervision of an individual 
holding level 3 -6 plans examiner certification for that construction system.   

(e) Level 3 electrical plans examiner specialization. An electrical plans examiner is 
responsible for the examination of construction documents related to electrical systems to 
determine compliance with the rules of the board.  Level 3 electrical plans examiner is also 
an authorized plans examiner trainee when designated by the department and may be cross 
trained in the examination of structural, fire protection, mechanical and plumbing systems, 
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under the direct supervision of an individual holding level 3 -6 plans examiner certification 
for that construction system. 

(c) Level 3 fire protection plans examiner specialization. A fire protection plans examiner 
is responsible for the examination of construction documents related to fire protection 
systems (automatic sprinkler systems, alternative automatic fire-extinguishing systems, 
standpipe systems, fire alarm and detection systems, and fire pumps) to determine 
compliance with the rules of the board.  Level 3 fire protection plans examiner is also an 
authorized plans examiner trainee when designated by the department and may be cross 
trained in the examination of structural, electrical, mechanical and plumbing systems, 
under the direct supervision of an individual holding level 3 -6 plans examiner certification 
for that construction system. 

(b) Level 3 mechanical plans examiner specialization. A mechanical plans examiner is 
responsible for the examination of construction documents related to heating, ventilating, 
and air conditioning ("HVAC") systems and the associated refrigeration, fuel gas, and 
hydronic piping to determine compliance with the rules of the board.  Level 3 mechanical 
plans examiner is also an authorized plans examiner trainee when designated by the 
department and may be cross trained in the examination of structural, electrical, fire 
protection and plumbing systems under the direct supervision of an individual holding level 
3 -6 plans examiner certification for that construction system. 

(d) Level 3 plumbing plans examiner specialization. A plumbing plans examiner is 
responsible for the examination of construction documents related to plumbing systems 
and medical gas systems to determine compliance with the rules of the board.  Level 3 
plumbing plans examiner is also an authorized plans examiner trainee when designated by 
the department and may be cross trained in the examination of structural, electrical, fire 
protection and mechanical systems under the direct supervision of an individual holding 
level 3 -6 plans examiner certification for that construction system. 

(E) Inspectors.  An inspector is responsible for performing inspections and determining that work, 
for which they are certified to make inspections, is performed in compliance with the approved 
construction documents. All inspectors shall inspect the work to the extent of the approval given 
when construction documents were approved by the building official and for which the inspection 
was requested. All inspectors shall effectively communicate the results of their inspections as 
required by section 108 of rules 4101:1-1-01 and 4101:8-101, as designated by the building 
official. 

Certified personnel holding level 4 combination inspector or level 6 master code official 
certifications are certified to perform level 3 inspections with the exception of medical gas piping 
inspections. 

(1) Level 4 combination inspector.  A combination inspector is responsible to determine 
compliance of all types of construction with the approved construction documents in 
accordance with section 108 of rule 4101:1-1-01 of the Administrative Code. 
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(2) Level 3 inspectors. Level 3 inspectors may be designated by the building official as 
responsible to determine compliance with the approved construction documents for which they 
are certified to determine compliance with the rules of the board in accordance with section 
108 of rule 4101:1-1-01.   

(a) Level 3 building inspector specialization.  A building inspector is responsible to 
determine compliance with the approved construction documents for structural and 
architectural systems.  Level 3 building inspector is also an authorized inspector trainee 
when designated by the department and may be cross trained in the inspection electrical 
fire protection, mechanical and plumbing systems, under the direct supervision of an 
individual holding level 3 -6 inspector certification for that construction system. 

(b) Level 3 electrical safety inspector specialization.  An electrical safety inspector is 
responsible to determine electrical systems compliance with approved construction 
documents.  Level 3 mechanical inspector is also an authorized inspector trainee when 
designated by the department and may be cross trained in the inspection of structural, fire 
protection, mechanical and plumbing systems, under the direct supervision of an individual 
holding level 3 -6 inspector certification for that construction system. 

(c) Level 3 fire protection inspector specialization.   A fire protection inspector is 
responsible to determine compliance with approved construction documents for fire 
protection systems (automatic sprinkler systems, alternative automatic fire-extinguishing 
systems, standpipe systems, fire alarm and detection systems, and fire pump).  Level 3 fire 
protection inspector is also an authorized inspector trainee when designated by the 
department and may be cross trained in the inspection of structural, electrical, mechanical 
and plumbing systems, under the direct supervision of an individual holding level 3 -6 
inspector certification for that construction system. 

(d) Level 3 mechanical inspector specialization. A mechanical inspector is responsible to 
determine compliance with the approved construction documents for heating, ventilating 
and air conditioning (HVAC) systems, and the associated refrigeration, fuel gas, and 
hydronic piping systems.  Level 3 mechanical inspector is also an authorized inspector 
trainee when designated by the department and may be cross trained in the inspection of 
structural, electrical, fire protection and plumbing systems, under the direct supervision of 
an individual holding level 3 -6 inspector certification for that construction system. 

(e) Level 3 plumbing inspector specialization.  A plumbing inspector is responsible to 
determine plumbing system compliance with approved construction documents.  Level 3 
plumbing inspector is also authorized inspector trainee when designated by the department 
and may be cross trained in the inspection of structural, mechanical, fire protection and 
electrical systems, under the direct supervision of an individual holding level 3 -6 inspector 
certification for that construction system.  

(3) Medical gas piping inspector.  A medical gas piping inspector is responsible to determine 
compliance with approved construction documents for non-flammable medical gas, medical 
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oxygen, and medical vacuum systems in accordance with section 108 of rule 4101:1-1-01 of 
the Administrative Code.   

If the department does not have in its employ or under contract persons holding a medical gas 
piping inspector certification, then all enforcement of medical gas piping systems shall be 
deferred to either of the following: the local health district when that district requests to enforce 
those piping systems and the district has employed or hired under contract a person holding 
the medical gas piping inspector certification; or the superintendent of the division of industrial 
compliance in the department of commerce. 

(F) Level 2 residential code official. Level 2 residential code official is authorized to perform all 
duties and responsibilities of the residential building official, residential plans examiner and 
residential building inspector specified in rule 4101:8-1-01 of the Administrative Code.  Certified 
personnel holding level 3 or higher certifications are authorized to perform level 2 residential code 
official duties.   

A level 2 residential code official is also an authorized building plans examiner trainee when 
designated by the department and may be cross trained in the examination of construction 
documents related to structural and architectural systems work with the approved construction 
documents, but not electrical, fire protection, mechanical, plumbing systems, in accordance with 
section 107 of rule 4101:1-1-01, under the direct supervision of an individual holding level 3 
building plans examiner specialization.  A level 2 residential code official is also a building 
inspector trainee when designated by the department and may be cross trained to determine 
compliance with approved construction documents for structural and architectural systems work 
with the approved construction documents, but not electrical, fire protection, mechanical, 
plumbing systems, in accordance with section 108 of rule 4101:1-1-01, under the direct 
supervision of an individual holding a level 3 building inspector specialization. 

(G) Level 1 Administrative personnel. Under the direction and supervision of the level 2 residential 
code official or level 5 commercial building official or level 6 master code official, level 1 certified 
administrative personnel fulfill administrative roles within the building department, such as 
customer service representatives, inspection schedulers, and permit technicians. The level 1 
administrative personnel implement the designated processes and systems for receiving 
applications, project tracking and auditing, inspection scheduling, and clerical management of 
certificates, orders, and department communications, record retention and building department 
reports to the board of building standards. Administrative department personnel are not required 
to be certified but may seek level 1 certification to progress to higher levels of certification.    

(H) Liability. Liability of certified building department personnel for any tortious act will be 
determined by Ohio courts to the applicable provisions of Chapter 2744. of the Revised Code. 
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4101:7-3-03 Building department personnel statement of ethics. (New) 
 
The protection of life, health, and property is a responsibility of the highest order. Recognizing the 
public's trust bestowed upon individuals engaged in the administration and enforcement of 
building regulatory codes, the board of building standards advocates commitment requires that 
certified code officials adhere to a standard of professional behavior that exemplifies the highest 
ideals and principles of ethical conduct. 
 
As a certified code official, I understand that my duties are: 
  

(A) Recognizing the public's trust bestowed upon individuals engaged in the administration 
and enforcement of building regulatory codes in the protection of life, health safety and 
property; 
 
(B) Performing services only in areas of competence and certification;   
 
(C) Providing services in a professional, courteous, impartial, responsive, and cooperative 

manner and placing no unrelated conditions on building code services;  
 
(D) Not passing upon, inspecting, or otherwise exercising authority over any labor, material, 

or equipment personally furnished for the construction, alteration, or maintenance of the 
building or the preparation of the construction documents thereof;  

 
(E) Completinge regular training in Ohio ethics laws and seek guidance from the Ohio ethics 

commission when necessary; 
 
(F) Promoting uniformity in the application and enforcement of Ohio’s codes; 
 
(G) Advising and assisting in the administration of building codes consistent with the board’s 
administrative rules; and 
 
(H) Participating in cContinuing professional development and providing opportunities for the 
professional development of those under supervision. 
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4101:7-3-04 Approval process for continuing education courses. (New) 

Except for the organizations listed in rule 4101:7-3-01(L), course sponsors seeking board approval 
for educational courses are to submit the board-provided form for continuing education course 
approval together with documents demonstrating the course contents, qualifications of instructors, 
and course objectives.  

(A) Applications are to be submitted at least seven days prior to the education committee meeting 
or the electrical safety inspector advisory committee meeting, if the course is primarily based on 
application of the electrical code within the Ohio building code or residential code of Ohio. A 
meeting schedule can be found at the board of building standards’ web page, located at  
https://com.ohio.gov/divisions-and-programs/industrial-compliance/boards/board-of-building-
standards 

(B) Application review. Upon receipt of a complete application for course approval, the board of 
building standards education committee is to review the application and make a recommendation 
for approval, approval with conditions, or denial to the board. Following receipt of the committee’s 
recommendation, the board may approve, table pending further review and/or receipt of additional 
documentation, deny the application for course approval, or take such other action as the board 
deems appropriate. 

(1) Course approval number. Approved courses are to be issued a course approval number with 
the prefix "BBSyyyy" based on the calendar year. 
 
(2) Course approval expiration. Continuing education course approval will expire on 
December thirty-first of each year.  
 
(3) Course renewal. The course sponsor may apply for renewal of current or expired courses, 
provided there is no change in course content or length. If approved, the course sponsor will 
receive a new approval and approval number for each course for the subsequent year. 
Applications for course renewal are to be processed administratively. 
 
(4) Code Change: Upon adoption of new codes, courses based upon replaced codes will not be 
eligible for renewal. Course providers will need to update code references within their courses 
and resubmit for committee and board approval. 
  
(5) Course credit. Courses may be applied to each certification for which training is required.  
No credit will be approved for duplicate course numbers within the same certification period. 
Instructors of board approved courses may apply three course hours for every one course hour 
taught toward their own board certification continuing education requirements, except for 
duplicate courses within the same certification period. 

 
(C) Board approved course sponsor requirements. Course sponsors are to comply with the 
following. 
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(1) Schedule and location. Provide date(s), time(s), and location(s) the course will be taught, 
or, if offered online, the website location of course offered. 
 
(2) Advertising. Course promotions should include accurate information about course title, 
board approval, credit hours, and cost. 
 
(3) Certificate for course completion. Course sponsors are to provide participants with a 
certificate of completion containing the name of the participant, title of approved course, BBS 
approval number, date and location of session, number of contact hours awarded, certification 
types for which course is approved, and signature of authorized sponsor or instructor. 
 
(4) Attendance reporting. The sponsors of approved continuing education course are to provide 
the board with a list of participants who completed the course including: name, personnel 
certification ID, BBS course number, and date, using the board prescribed method of reporting. 
 
(5) No partial credit. To obtain continuing education credit, participants are to attend the 
complete course(s) as presented by the instructor; and, 
 
(6) No retroactive approval. The board does not provide retroactive approval for continuing 
education courses presented prior to submission of an application for approval. Submit 
application for course approval at least 7 days before education committee meeting to ensure 
committee review. 
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4101:7-4-01 Local boards of building appeals certification. (Amend) 

Before hearing and deciding the adjudication hearings referred to in section 109 of rule 4101:1-1-
01 of the Administrative Code, local board of building appeals shall be certified by the board of 
building standards in accordance with this rule. 
 
The list of certified local boards of building appeals shall be made available upon request and shall 
be posted on the board’s website at http://www.com.ohio.gov/dico/bbs/ 
https://com.ohio.gov/divisions-and-programs/industrial-compliance/boards/board-of-building-
standards. 
 

(A) Application for certification, local board of building appeals. Certification, direct or by 
contractual agreement, shall be upon application to and on a form prescribed by the board of 
building standards. Upon receipt of an application, the board of building standards certification 
committee shall review the application and make a recommendation to the board of building 
standards. The committee may ask for additional information to be submitted by the applicant 
prior to making a recommendation to the board. If the committee requests additional 
information from the applicant, failure to submit the requested information within ninety days 
from the date of the request may be cause for disapproval of the application by the board. After 
receiving a recommendation from the committee, a certification hearing on the application 
shall be conducted by the board of building standards. An authorized representative of the 
municipality or county seeking certification may be required to attend to give testimony to 
respond to any questions from the board. The board shall give all interested persons appearing 
at such certification hearing an opportunity to be heard. All persons desiring to be heard at the 
certification hearing shall first be duly sworn or affirmed and a record of the proceeding shall 
be made by the board. 
 
The application shall be submitted, at least two weeks prior to a certification hearing, as an 
original and six copies with the following information: 
 

(1) A copy of the charter provision, ordinance or resolution establishing the local board of 
building appeals and providing for the appointments in accordance with paragraph (C) of 
this rule; 
Note: Certified building departments applying for contractual agreement with a certified 
board of another political subdivision shall submit a copy of the ordinance or resolution 
from each party authorizing the contract along with a copy of the contract. 
 
(2) The name and resume of each member, including the date of appointment, term of 
office, professional qualifications and experience necessary for membership. 

(B) Local board of building appeals certification, public hearing. Upon receipt of a complete 
application, a public hearing on the application shall be conducted by the board of building 
standards. An authorized representative of the municipality, township, or county seeking 
certification may be present at the public hearing to give testimony or respond to any questions 
from the board. The board shall give all interested persons appearing at such public hearing an 
opportunity to be heard and explain their positions. A record of the proceeding shall be made 
by the board. 
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(1) Local board of building appeals certification, approval or denial. If the application is 
denied in whole or in part by the board of building standards, the appropriate official in 
municipalities, board of township trustees in townships, or the board of county 
commissioners in counties requesting certification shall be notified in writing of such 
denial and the reason therefore and to their rights of appeal pursuant to sections 3781.10, 
3781.101, and Chapter 119. of the Revised Code. The board of building standards upon 
review of the application shall certify a local board of building appeals if: 
 

(a) The applicant political subdivision has a building department certified pursuant to 
division (E) of section 3781.10 of the Revised Code and that certification is not by 
contract with another political subdivision; 
 
(b) The board is established pursuant to municipal charter, ordinance or resolution; and 
 
(c) The board membership meets the requirements of paragraph (C) of this rule. 
 

(2) The board of building standards upon review of the application shall certify a local 
board of building appeals per contact with another certified board if: 
 

(a) Both political subdivisions have authorized the contractual arrangement by 
ordinance or resolution and the contract properly executed reflects that arrangement; 
and 
 
(b) The political subdivision applying for the contract has a building department 
certified pursuant to section 3781.10 of the Revised Code. 
Exception: Building departments certified by contract with the county building 
department in accordance with section 3781.10 of the Revised Code shall have the 
same board of appeals as that county. 

 
(C) Composition and terms, local boards of building appeals. The certified municipal and 
county boards of building appeals shall consist of five members who are qualified as follows: 
 

(1) One attorney, admitted to the Ohio bar; 
 
(2) One architect, registered in Ohio; 
 
(3) One structural engineer, registered in Ohio; 
 
(4) One mechanical engineer, registered in Ohio; 

Note: each of these four members shall have recognized ability, broad training and 
experience in problems and practice incidental to the construction and equipment of 
buildings and structures. 
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(5) One member representing organized labor, knowledgeable in the construction and 
equipment of buildings and structures. 

Exception: Municipal boards may have more than five members and need not have an 
attorney member if the municipal charter so provided prior to October 13, 1983. 

(D) Appointment. Members shall be appointed for five-year terms except that original 
appointments shall be for terms of one, two, three, four and five years. 
 
(E) Term. A member shall hold office from date of appointment until the end of the appointed 
term; however, the member shall continue in office following the term expiration date until a 
successor takes office or until sixty days have elapsed, whichever occurs first. 
 
(F) Vacancies. Any member appointed to fill a vacancy occurring before the expiration of a 
term shall hold office for the remainder of that term. 
 
(G) Reporting. Vacancies and new appointments shall be reported to the board of building 
standards within thirty days. Notification of new appointments shall include resumes, date of 
appointment, term of office, qualifications and experience necessary for membership. An 
annual report shall be submitted to the board of building standards to provide the information 
required on the form provided by the board of building standards. 
 
(H) Local board of building appeals certification, revocation. In accordance with division (E) 
of section 3781.20 of the Revised Code, a certification may be revoked upon receipt by the 
board of building standards of a written complaint from any person affected by the exercise of 
the authority granted under such certification, or by the board on its own motion. 
 

(1) Complaint process. When a written complaint against a local board of building appeals 
has been received by the board, investigated, and found justified: 
 

(a) The board shall decide whether the information submitted warrants causing an 
investigation to be initiated or sending a notice of opportunity for hearing as outlined 
in paragraph (H)(1)(d) of this rule; 
 
(b) If a formal investigation is warranted, the subject of the investigation shall be 
notified that an investigation has been initiated by the board; 
 
(c) Upon completion of the investigation, findings shall be reported to the board. 
 
(d) The board may dismiss the complaint, table the matter for future action, or initiate 
action to revoke the certification. If the board issues an order to revoke the certification 
it shall: 
 

(i) Notify the jurisdiction of the charges by certified mail, return receipt requested. 
The jurisdiction shall be informed that a hearing, if desired, must be requested 
within thirty days from the date of the mailing to request a hearing before the board. 
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The order shall inform the jurisdiction that counsel may represent the certificate 
holder at the hearing. Failure by the jurisdiction to request a hearing within thirty 
days from the date of the mailing of the notification may cause the board, after a 
hearing, to uphold an order revoking certification; 
 
(ii) Schedule a hearing to be held seven to fifteen days after receipt of the request, 
unless another date is mutually agreed upon by both parties. The board may 
continue or postpone the hearing upon application by the party or upon its own 
motion; 
 
(iii) The board may appoint a hearing officer to conduct a hearing. 
 
(iv) A hearing will be conducted during which parties and witnesses can be 
examined and offer testimony, in a manner that prevents unnecessary delay, and 
that ensures the development of a clear and adequate record. 

The hearing shall be conducted pursuant to the provisions of 
sections 3781.10, 3781.101, and 119.09 of the Revised Code; 
 
(v) If a hearing officer has been appointed, then within thirty days after the hearing, 
the hearing officer shall submit a written report of the findings of fact and 
recommendations to the board for its consideration. 

 
(e) Following the hearing, the board may dismiss the complaint or, when substantiated 
by the evidence, revoke the certification. When an order is upheld to revoke the 
certification, the jurisdiction affected shall be sent a certified copy of the board’s action 
and informed in accordance with Chapter 119 of the Revised Code, that the jurisdiction 
may appeal the order within fifteen days to the court of common pleas in Franklin 
county the county of residence or employment of the party affected pursuant to 
sections 3781.10, 3781.101, and 119.12 of the Revised Code. 
 

(2) Local board of building appeals certification, hearings and appeals. Hearings shall be 
held by the board of building standards and appeals shall be permitted on any proceedings 
for certification as provided in section 119.07 of the Revised Code and in paragraphs 
(H)(1)(a) to (H)(1)(e) of this rule. 
 
(3) Grounds for revocation. The board of building standards on its own motion or upon 
receipt of a written complaint from any person affected by the local board of building 
appeals shall cause to be conducted such investigation to determine whether there is an 
allegation implying one or more of the following: 
 

(a) The presence of fraud; 
 
(b) Failure to adhere to applicable procedures set forth in Chapters 119. and 3781. of 
the Revised Code or rules made thereunder; 
 

211

https://codes.ohio.gov/ohio-revised-code/section-3781.10
https://codes.ohio.gov/ohio-revised-code/section-3781.101
https://codes.ohio.gov/ohio-revised-code/section-119.09
https://codes.ohio.gov/ohio-revised-code/section-3781.10
https://codes.ohio.gov/ohio-revised-code/section-3781.101
https://codes.ohio.gov/ohio-revised-code/section-119.12
https://codes.ohio.gov/ohio-revised-code/section-119.07


4101:7-4-01 Local boards of building appeals certification 

(c) Failure to render decisions within thirty days of the hearing; 
 
(d) Granting of variances to provisions of rules of the board not adopted pursuant to 
Chapters 3781. and 3791. of the Revised Code but mandated by other chapters of the 
Revised Code; 
 
(e) Failure to notify organizations representing people with disabilities pursuant to 
section 3781.19 of the Revised Code; 
 
(f) Failure to permit an appeal for a de novo hearing before the state board of appeals 
or a direct appeal to the court of common pleas pursuant to section 3781.19 of the 
Revised Code. 
 

(4) Revocation. In the event of the revocation of a certification, the jurisdiction shall no 
longer hold out to the public or any jurisdiction that the jurisdiction is certified to hear and 
decide the adjudication hearings referred to in section 110 of rule 4101:1-1-01 of the 
Administrative Code within the jurisdiction or holds the board certification which has been 
revoked. 
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4101:7-5-01 Fire protection system designer certification. (Amend) 
 
Pursuant to section 3781.105 of the Revised Code, this rule prescribes the requirements for the 
board certification of fire protection system designers. 
 

(A) Types of designers. An individual may apply for and obtain certification for any or all of 
the following types of fire protection system designer certifications defined in rule 4101:7-1-
02 of the Administrative Code: 

 
(1) Water-based fire protection system designer (formerly automatic sprinkler system 
designer). 
 
(2) Fire alarm system designer. 
 
(3) Special hazards suppression system designer. 
 

(B) Certification application. To apply for board certification as a fire protection system 
designer, each applicant shall submit the following to the board office: 

 
(1) The completed board-prescribed application form. One application form may be used 
per applicant to request multiple certification types. However, each individual applicant 
requesting a certification or multiple certification(s) must submit a separate application to 
the board. 
 
(2) Evidence of holding a current "Level III" or "Level IV" certification from the "National 
Institute for Certification in Engineering Technologies (NICET)" for each of the fire 
protection system designer certification type(s) for which an applicant seeks board 
certification. 
 
(3) A non-refundable application fee of one-hundred dollars for each designer certification 
type requested. 
 

(C) Review of application. Upon receipt of the required documentation from the applicant, 
board staff shall review and verify the applicants qualifications for certification as a fire 
protection system designer and provide a recommendation to the board. 

 
(1) Board approval. If the applicant has met the qualifications for certification, a fire 
protection system designer certification number for each applicant shall be assigned and a 
certification identification card shall be issued by the board. The card shall list all of the 
fire protection system designer certification types held and the expiration date of each 
certification. The certification shall expire one year from the date of approval. 
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(2) Denial of certification. If the applicant has not met the qualifications for certification, 
the board may deny the requested certification. If an applicant is denied certification, the 
applicant shall be notified in writing of such denial and the reason therefore and to their 
rights of appeal pursuant to Chapter 119. of the Revised Code. 

 
(D) Renewal of certification. It shall be the responsibility of the certification holder to notify 
the board of a change of primary mailing address when it changes and to renew their 
certification annually. To renew a fire protection system designer certification, a certification 
holder shall submit the following to the board office prior to the expiration date of the current 
certification: 

 
(1) The completed board-prescribed renewal application form. Forms shall, in addition to 
other data, require the applicants current business address and telephone number. 
 
(2) Evidence of holding a current "Level III" or "Level IV" certification from the "National 
Institute for Certification in Engineering Technologies (NICET)" for each of the fire 
protection system designer certification type(s) for which renewal is requested. This 
evidence is not required for those individuals who were originally board certified as 
"Automatic Sprinkler System Designers" and who have continuously maintained their 
certification status with the board. For the purposes of this section, individuals who were 
originally board certified as "Automatic Sprinkler System Designers" who renew in 
accordance with paragraph (E) of this rule are considered to have continuously maintained 
their certification status with the board. 
 
(3) An annual renewal fee of one hundred dollars for each type of fire protection designer 
certification renewal requested. 

 
(E) Grace period. Any holder of a certification which has expired through failure to renew may 
obtain a renewal of the certification within one year from the date of its expiration provided a 
renewal application is submitted and accompanied by the renewal fee as required in paragraph 
(D)(3) of this rule. 

 
(F) Expiration of certification. The holder of a certification which has expired shall not perform 
any duties for which a certification is required. 

 
(G) Fire protection system designer certification, revocation or suspension of certificate. In 
accordance with division (E) of section 3781.105 of the Revised Code, a fire protection system 
designer certification may be revoked or suspended upon receipt by the board of building 
standards of a written complaint from any person affected by the actions of that designer, or 
by the board on its own motion pursuant to this paragraph. 

 
(1) Complaint process. Upon receipt of a written complaint against a holder of a board 
certification that is substantiated by demonstrable evidence or upon the boards own motion: 
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(a) The board shall decide whether the information submitted warrants causing an 
investigation to be initiated or sending a notice of opportunity for hearing as outlined 
in paragraph (G)(1)(d) of this rule; 
 
(b) If a formal investigation is warranted, the subject of the investigation shall be 
notified that an investigation has been initiated by the board; 
 
(c) Upon completion of the investigation, findings shall be reported to the board. 
 
(d) The board may dismiss the complaint, table the matter for future action, or initiate 
action to suspend or revoke the certification. If the board issues an order to suspend or 
revoke the certification it shall: 

 
(i) Notify the certification holder of the charges, pursuant to paragraph (G)(1)(b) of 
this rule, by certified mail, return receipt requested. The fire protection system 
designer certification holder shall be informed that a hearing, if desired, must be 
requested within thirty days from the date of the mailing to request a hearing before 
the board. The order shall inform the certification holder that counsel may represent 
the certification holder at the hearing. Failure by the certification holder to request 
a hearing within thirty days from the date of the mailing of the notification may 
cause the board, after a hearing, to uphold an order revoking or suspending 
certification; 
 
(ii) Schedule a hearing to be held seven to fifteen days after receipt of the request. 
The board may continue or postpone the hearing upon application by the party or 
upon its own motion; 
 
(iii) The board may appoint a hearing officer to conduct a hearing. 

 
(iv) A hearing will be conducted during which parties and witnesses can be 
examined and offer testimony, in a manner that prevents unnecessary delay, and 
that ensures the development of a clear and adequate record. 
 
(v) The hearing shall be conducted pursuant to the provisions of sections 3781.101 
and 119.09 of the Revised Code. 
 
(vi) If a hearing officer has been appointed, then, within thirty days after the 
hearing, the hearing officer shall submit a written report of the findings of fact and 
recommendations to the board for its consideration. 

 
(e) Following the hearing, the party affected shall be sent a certified copy of the boards 
action and informed by certified mail, return receipt requested, that the certification 
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holder may appeal the order within fifteen days to the court of common pleas in 
Franklin county the county of residence or employment of the party affected pursuant 
to sections 3781.101 and 119.12 of the Revised Code. 

 
(2) Fire protection system designer certification, hearings and appeals. Hearings shall be 
held by the board of building standards and appeals shall be permitted on any proceedings 
as provided in section 119.07 of the Revised Code and in accordance with paragraph (G)(1) 
of this rule. 
 
(3) Grounds for revocation or suspension. The board, upon its own motion or upon receipt 
of a written complaint shall investigate the actions of the holder of a certification if there 
is an allegation implying one or more of the following: 
 

(a) Guilty of the practice of fraud or deceit in obtaining the certification; or 
 

(b) Incompetent to submit and certify plans and specifications for fire protection 
systems to the appropriate building department under section 3791.04 of the Revised 
Code; or 
 
(c) Engaging in any illegal or fraudulent acts in connection with the design, sale, or 
installation of fire protection systems. 

 
(4) Notification after revocation or suspension. The board, following the issuance of an 
order revoking or suspending certification of an individual as a fire protection system 
designer, shall notify the "National Institute for Certification in Engineering Technologies 
(NICET)" of the revocation or suspension order. 

 
(H) Seals. No holder of a fire protection system designer certification issued by the board of 
building standards is authorized to secure a seal in any form or of any type for use in the 
performance of any of their duties. 
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f4101:7-6-01 Board recognition accreditation bodies, conformity assessment bodies, and industry 
trade association certification programs. (Amend) 

As authorized by division (C) of section 3781.10 of the Revised Code and as prescribed in section 
114 of rules 4101:1-1-01 and 4101:8-1-01 of the Administrative Code, the board of building 
standards has adopted rules for the recognition of accreditation bodies, conformity assessment 
bodies, and industry trade association certification programs as specified in paragraphs (A) to (C) 
of this rule. 
 

(A) General. Each specific board-recognized body shall comply with the following: 
 

(1) Initial application for recognition. Any accreditation body, conformity assessment 
body, or industry trade association certification program shall apply to the board, on board 
prescribed forms, to become recognized. 
 
(2) Maintaining recognition. Each recognized accreditation body, conformity assessment 
body, and industry trade association certification program shall renew with the board every 
three years to verify and ensure that their contact information, accreditation status, and 
scope of services are current and published on their website. 
 
(3) Fee. A fee is not required to make initial application or maintain recognition by the 
board. 
 

(B) Board to maintain list of recognized bodies. A list of board recognized accreditation bodies, 
conformity assessment bodies, and industry trade association certification programs are 
located on the board's website at http://www.com.ohio.gov/dico/bbs/ 
https://com.ohio.gov/divisions-and-programs/industrial-compliance/boards/board-of-
building-standardsand labeled as "Recognized Accreditation Bodies," "Recognized 
Conformity Assessment Bodies," and "Recognized Industry Trade Association Certification 
Programs “BBS Recognized Groups." 
 
(C) Criteria for recognition. Each specific board-recognized body shall be categorized by type 
as defined in section 114 of rules 4101:1-1-01 and 4101:8-1-01 of the Administrative Code 
and shall meet the prescribed requirements for recognition in accordance with paragraphs 
(C)(1) to (C)(3) of this rule. 
 
Board-recognition of accreditation bodies, conformity assessment bodies, and industry trade 
association certification programs that test, evaluate, inspect, or certify products shall be 
limited to those products within the scope of the Ohio building codes. 
 

(1) Accreditation body. Recognition shall be based upon the following requirements: 
 

(a) Recognized accreditation bodies shall be independent and their personnel shall be 
free from all conflicts of interest relative to the bodies being evaluated and accredited. 
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(b) Recognized accreditation bodies shall be a signatory to an international cooperation 
or an international mutual recognition arrangement of accreditation bodies that perform 
peer reviews to ensure the competence of the accreditation bodies. 
 
(c) Recognized accreditation bodies cannot self-certify. 
 
(d) Recognized accreditation bodies shall maintain conformity with "ISO/IEC 17011 
Conformity Assessment - General Requirements for Bodies Providing Assessment and 
Accreditation of Conformity Assessment Bodies and Supplementary Documents." 
 
(e) Changes to accreditation bodies' standing shall be reported to the board and also 
noted on each renewal application. Forms shall be accessed through the board's 
website. 
 

(2) Conformity assessment body. All recognized conformity assessment bodies shall 
comply with the following general and specific requirements: 
 

(a) General requirements. 
 

(i) Recognized conformity assessment bodies shall be accredited and shall maintain 
their accreditations from a board recognized accreditation body. 
 
(ii) Recognized conformity assessment bodies shall be independent and their 
personnel shall be free from all conflicts of interest relative to the materials, 
assemblies, or products being tested, inspected, or evaluated. 
 
(iii) Board recognition shall be limited to those services within the current scope of 
a conformity assessment body's accreditation. 
 
(iv) Changes to the accreditation certificate issued by a recognized national 
accreditation body shall be reported to the board and also shall be noted on each 
renewal application. Forms shall be accessed through the board's website. 
 

(b) Specific requirements. 
 

(i) Testing laboratory. Recognition shall be based upon the following requirements: 
 

(a) Accreditation shall be based upon compliance with "ISO/IEC Guide 17025 
General Requirements for the Competence of Testing and Calibration 
Laboratories" or "IAS-AC89 Accreditation Criteria for Testing Laboratories." 
 
(b) Board recognition shall be limited to those tests listed in each recognized 
testing laboratory's current scope of accreditation. 
 

(ii) Product certification body. Recognition shall be based upon accreditation 
through compliance with "ISO/IEC Guide 65- General Requirements for Bodies 
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Operating Product Certification Systems", "ISO/IEC 17065 Conformity 
Assessment - Requirements for Bodies Certifying Products, Processes and 
Services", or "IAS-AC370 Accreditation Criteria for Product Certification 
Agencies." 
Product certification body types. The board will recognize the following two types 
of product certification bodies. 
 

(a) Listing agency. Recognition shall be based upon the following requirements: 
 

(i) Accreditation shall be based upon compliance with "ISO/IEC Guide 65- General 
Requirements for Bodies Operating Product Certification Systems", "ISO/IEC 
17065 Conformity Assessment - Requirements for Bodies Certifying Products, 
Processes and Services", or "IAS-AC370 Accreditation Criteria for Product 
Certification Agencies." 
 
(ii) A list or directory of certified products shall be kept current on the approved 
listing agency website. 
 

(b) Evaluation service. Recognition shall be based upon the following requirements: 
 

(i) Accreditation shall be based upon compliance with "ISO/IEC Guide 65- General 
Requirements for Bodies Operating Product Certification Systems", "ISO/IEC 
17065 Conformity Assessment - Requirements for Bodies Certifying Products, 
Processes and Services", or "IAS-AC370 Accreditation Criteria for Product 
Certification Agencies." 
 
(ii) Board recognized evaluation services cannot self-accredit. 
 
(iii) Inspection body. Recognition shall be based upon accreditation through 
compliance with "ISO/IEC Guide 17020 General Criteria for the Operation of 
Various Types of Bodies Performing Inspection" or "IAS-AC98 Accreditation 
Criteria For Inspection Agencies." 
 
(iv) Field evaluation body. Recognition shall be based upon accreditation through 
compliance with "ISO/IEC Guide 17020 General Criteria for the Operation of 
Various Types of Bodies Performing Inspection" or "IAS-AC 354 Accreditation 
Criteria for Field Evaluation of Unlisted Electrical Equipment." 
 
(v) Special inspection agency. Recognition shall be based upon accreditation 
through compliance with "ISO/IEC Guide 17020 General Criteria for the Operation 
of Various Types of Bodies Performing Inspection" or "IAS-AC 291 Accreditation 
Criteria for Special Inspection Agencies." 
 
(vi) Fabricator inspection program. Recognition shall be based upon accreditation 
through compliance with "ISO/IEC Guide 17020 General Criteria for the Operation 
of Various Types of Bodies Performing Inspection", "IAS-AC 157 Accreditation 
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Criteria for Fabricator Inspection Programs for Reinforced Concrete", "IAS-AC 
172 Accreditation Criteria for Fabricator Inspection Programs for Structural Steel", 
or "IAS-AC 196 Accreditation Criteria for Fabricator Inspection Programs for 
Wood Wall Panels." 
 
(vii) Calibration laboratory. Recognition shall be based upon accreditation through 
compliance with "ISO/IEC Guide 17025 for General Requirements for the 
Competence of Testing and Calibration Laboratories" or "IAS-AC 204 
Accreditation Criteria for Calibration Laboratories." 

(3) Industry trade association certification program. Recognition shall be based upon the 
following requirements: 
 

(a) Industry trade associations having a recognized certification program shall utilize 
independent third-party auditors whose personnel are free from conflicts of interest 
relative to the materials, assemblies, products or quality management system 
procedures being audited. 
 
(b) Industry trade associations shall submit the description of their certification 
program which indicates how it operates and how third-party auditing is performed and 
evaluations are made. 
 
(c) Industry trade associations' certification program auditors shall produce a record 
that provides the means to effectively evaluate compliance and performance to the 
quality assurance program relative to the elements and requirements of the industry 
standard. 
 
(d) Changes to an industry trade associations' certification program shall be reported to 
the board and also noted on renewal applications. 
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4101:7-7-01 Fees. (Rescind) 
 
(A) Certified building department fees. Fees for construction documents submitted to and 
inspections made by certified building departments shall be in accordance with the locally 
adopted fee schedule. 
(B) Division of industrial compliance schedule of fees. The fees for examination and processing 
of construction documents when required to be submitted to the division of industrial 
compliance, except medical gas piping systems and temporary structures, shall be in accordance 
with Table B1. The certificate of occupancy or certificate of completion specified in section 
111.1 of rule 4101:1-1-01 of the Administrative Code will not be issued until the applicable fees 
have been paid in accordance with Table B1. 
Exception: Fees for alteration or change of occupancy as determined by the building official 
shall be based on the actual area affected by the alteration or change of occupancy which may 
extend beyond the limits of construction. 

Scope of Work Processing 
Fee 

Fee for Plans Examination and 
a minimum of Five Inspections 

(1) Structural $275.00 $10.50/100 sq. ft. gross area of 
each floor level 

(2) Mechanical $275.00 $6.50/100 sq. ft. gross area of 
each floor level 

(3) Electrical $275.00 $6.50/100 sq. ft. gross area of 
each floor level 

(4) Fire alarm systems $275.00 $6.50 per device 

(5) Automatic sprinkler and other fire 
suppression systems (all suppressed 
areas) 

$275.00 $6.50/100 sq. ft. gross area of 
each floor level 

(6) Industrial unit $200.00 $1.75/100 sq. ft. gross area of 
each floor level 

(1) Alternative review. The division of industrial compliance may establish a written policy 
for the alternative examination and processing of construction documents. The policy shall 
comply with rule 4101:1-1-01 of the Administrative Code. The fee for the examination and 
processing of construction documents in accordance with the policy shall be in addition to 
fees otherwise required by this rule but shall not exceed two hundred seventy-five dollars per 
each scope of work listed in Tables B1 and B2. 
(2) Additional inspections. The division of industrial compliance may establish a written 
policy for the maximum number of inspections required by sections 108.2 and 105.1.5 of 
rule 4101:1-1-01 of the Administrative Code that may be included in the fees set forth in 
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Table B1. Inspections in excess of the maximum number established by the division of 
industrial compliance shall be subject to fee of one hundred fifty dollars per inspection. 
(3) Resubmissions. The fees set forth in Table B1 shall include one initial plan review and up 
to two resubmission plan reviews to resolve issues resulting from correction letters. The fee 
for plan review after the second resubmission shall be of one hundred dollars for each 
additional resubmission. 
(4) Re-stamping. The processing fee for re-stamping additional sets of construction 
documents after initial plan approval shall be one hundred dollars. 
(5) Amended construction documents. The processing fee for amended construction 
documents submitted to the division of industrial compliance in accordance with section 
106.3 of rule 4101:1-1-01 of the Administrative Code shall be two hundred fifty dollars. The 
fee for plans examination of amended construction documents submitted to the division of 
industrial compliance in accordance with section 106.3 of rule 4101:1-1-01 of the 
Administrative Code shall be one hundred dollars per hour for each submission. 
(6) Phased plan approval. The fees for plan examination and processing of a phased plan 
approval request per section 105.1.4 of rule 4101:1-1-01 of the Administrative Code shall be 
in accordance with Table B1 and paragraph (B)(1) for the initial phase submission of each 
scope of work. The processing fee for plan examination of each subsequent phase of 
submission shall be two hundred fifty dollars. 
(7) Medical gas piping systems. The fees for examination and processing of construction 
documents for medical gas piping systems when required to be submitted to the division of 
industrial compliance shall be in accordance with Table B2. 

(a) Additional inspections. The division of industrial compliance may establish a written 
policy for the maximum number of inspections required by sections 108.2 and 105.1.5 of 
rule 4101:1-1-01 of the Administrative Code that may be included in the fees set forth in 
Table B2 for medical gas piping systems. Inspections in excess of the maximum number 
established by the division of industrial compliance shall be subject to a fee of one 
hundred fifty dollars per inspection. 

Medical Gas Piping System Processing, Plans 
Examination, and Inspections 

Fee (includes a minimum of two 
inspections) 

Processing $275.00 

Plans Examination $275.00 

Per room (with outlets) and equipment rooms $10.00 

Per zone valve assembly $25.00 

Per system $25.00 

Per "tie-in" $25.00 

(8) Temporary structure fee. The fee for the review and inspection of temporary structures as 
referenced in section 102.8 of rule 4101:1-1-01 of the Administrative Code shall be one 
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hundred fifty dollars per each scope of work. This fee allocates one inspection for each scope 
of work. The fee for inspections after normal business hours shall be one hundred thirty 
dollars per hour. 
(9) Preliminary review. The fee for preliminary construction document examination for the 
purpose of determining compliance with the provisions of the rules of the board by the 
division of industrial compliance shall be one hundred thirty dollars per hour. 
(10) Inspection fees. The fee for each inspection during normal business hours, other than 
those required by section 108.2 and 105.1.5 of rule 4101:1-1-01 of the Administrative Code, 
shall be one hundred fifty dollars per inspection. The fee for inspections conducted after 
normal business hours shall be one hundred thirty dollars per hour. Requests for all 
inspections shall be in writing to the division of industrial compliance and the fee shall be 
paid prior to the inspection. 

 
Fees for an application pursuant to section 105.1.5 of rule 4101:1-1-01 of the Administrative 
Code shall include a processing fee of one hundred fifty dollars. The fee for periodic 
inspections conducted by the division of industrial compliance shall include the hourly 
inspection rate and expenses such as food, lodging, and administrative costs. All such fees 
shall be paid by the holder of an annual approval. 
 
(11) Reinspection fee. The fee for each reinspection shall be one hundred fifty dollars. A 
reinspection shall be required when the inspector must return to inspect work that was not 
ready or had failed a previous inspection. 
(12) Related fees. In addition to the fees required by this rule, the superintendent of the 
division of industrial compliance shall collect a fee, on behalf of the board of building 
standards, of five dollars for making inspections and each application for acceptance and 
approval of construction documents per scope of work. 
 
The fee shall be deposited by the division of industrial compliance, pursuant to 
section 121.084 of the Revised Code, to the credit of the board. The superintendent of the 
division shall report on the amount of the fees collected and deposited to the credit of the 
board not later than forty-five days following the end of the first full months collection and 
then monthly afterward. 
 
(13) Late fee. Any person who fails to pay an inspection fee required for any inspection 
conducted by the department of commerce pursuant to Chapters 3781. and 3791. of the 
Revised Code, except for fees charged for the examination and processing of construction 
documents, within forty-five days after the inspection is conducted shall pay a late payment 
fee equal to twenty-five per cent of the inspection fee. 
(14) Certificate of occupancy or certificate of completion. The fee for each certificate of 
occupancy or certificate of completion issued in accordance with section 111 of rule 4101:1-
1-01 of the Administrative Code shall be sixty-five dollars. 
 
Exception: There shall be no fee for each certificate of occupancy issued in accordance with 
section 111.4 of rule 4101:1-1-01 of the Administrative Code for existing buildings. 
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(15) Annual approval for alterations. The fee for each annual approval for an individual 
applicant issued in accordance with section 105.1.5 of rule 4101:1-1-01 of the Administrative 
Code shall be six hundred fifty dollars. 
(16) Welding and brazing procedure specification review. The fee for the review of each 
piping welding and brazing specification submitted in accordance with section 313.5 of 
rule 4101:2-3-01 of the Administrative Code and section 317.5 of rule 4101:3-3-01 of the 
Administrative Code shall be sixty dollars. 
(17) Welding and brazing procedure qualification record review. The fee for the review of 
each procedure qualification record submitted in accordance with section 313.5 of 
rule 4101:2-3-01 of the Administrative Code and section 317.5 of rule 4101:3-3-01 of the 
Administrative Code shall be fifteen dollars. 
(18) Welding and brazing performance qualification review. The fee for the review of each 
performance qualification submitted in accordance with section 313.5 of rule 4101:2-3-01 of 
the Administrative Code and section 317.5 of rule 4101:3-3-01 of the Administrative Code 
shall be fifteen dollars. 
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Complaint and Investigation Consideration Status Report 
 
DATE: January 22, 2024 
 
To: Members of the Ohio Board of Building Standards (OBBS) for the January 26, 2024, Board 
Conference Meeting as reported by Board staff. The following list of new complaints received 
were considered by the OBBS certification committee for action. 
 
New Complaints: 
 

A. Cincinnati Building Department / Art Dahlberg, Building Official 
 On October 31, 2023, a complaint was received from Gailene Hill, (Senior) Master 
Plans Examiner (MPE) with Cincinnati. Ms. Hill alleged that the City of Cincinnati 
Building Department and Building Official Art Dahlberg, has approved Alternative 
Engineered Designs in lieu of adjudicating the non-compliant design through the 
Cincinnati Local Board of Appeals, for the purpose of granting variance(s)” Ms. Hill 
provided examples of this practice. Ms. Hill is also requesting the Board to provide a 
formal determination on the practice of issuing approvals for Alternative Engineered 
Designs to clarify when it may be employed versus when noncompliance requires the 
use of variances through the ‘local’ Board of Building Appeals, and a clarification 
/determination of the administration of OBC section 107 ‘Plan Approval Process’ as it 
relates to what the plan examiner is required to do. 
Additionally, Ms. Hill indicates that she has been compelled to recommend approval 
of projects despite the noncompliance identified in plan review. Other items were 
included in the complaint that appear to be associated with human resource and 
communication issues to which the Board would not regulate. 
 
On January 22, 2024, Diana Anderson, Cincinnati Master Plans Examiner, provided a 
complaint to the Board regarding similar practices that Ms. Hill has experienced. Ms. 
Anderson indicated that she resigned from her position with Cincinnati due to several 
plan examinations that were completed, and review letters issued to building permit 
applicants under her signature without her knowledge while she was on leave. 
Furthermore, she indicated that the review item entries in their system used to generate 
plan review letters were made by person(s) who is not a certified plans examiner and 
that none of the plan review items are preceded by a code section. She also indicated 
that a review done in her name that should not have been denied approval yet was. She 
indicated that her personal name and signature are on the review letters that were not 
authored by her and is concerned that this could jeopardize her certifications with the 
Board. An example she provided indicated that architect who is also a plans examiner 
and a building official questioned letters that had no code citations associated with the 

226



 

comments and contacted her for clarification. After review of the information proved 
to her by the architect, she noted that he received three forged plans exam letters not 
authored by her. 
 
 
Recommendation: Board staff recommend investigating the Cincinnati building 
department and building official, Art Dahlberg. 
 

B. Village of Newburgh Heights (Commercial and Residential) 
Several months ago, Board staff received communications from the Mayor of 
Newburgh Heights that the Village Council had defunded and released all contracts for 
building code enforcement, thereby dissolving the department. Since that time Board 
staff have made numerous attempts to shepherd the Village in rescinding their 
department certifications by enacting legislation to do so. The Village has not notified 
or provided documentation to that end. The mayor has provided a listing of several 
commercial projects being built without approval, which technically the Division of 
Industrial Compliance should be regulating but cannot be due to current department 
certification by the Board. 
 
Recommendation: Authorize an investigation for confirmation of dissolved 
departments to move to revoke the Newburgh Heights certifications.  
 

C. Leetonia (Residential) 
Board staff audited the Boards record for YORs and found that the Village of Leetonia 
has been delinquent in the submission of the required reports for some time. Further 
inquiry has found that the Village has no certified individuals for the department, and 
that their ordinances are in direct conflict with the Ohio revised Code. Board staff have 
reviewed their ordinances and found that a new housing and building code was adopted 
by the Village in 2019 and that building code enforcement is being conducted under 
the auspices of zoning enforcement. Elected officials have informed staff that they do 
not have a building department, but the Village has not notified nor provided legislative 
documentation to the Board to relinquish their certifications. 
 
Recommendation: Authorize an investigation to confirm the current department status 
and to verify the Village’s intent to retain or relinquish the department residential 
certification. 
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C-1 Botos, James - RIUI

Certification ID: 6112

Current certifications: ESI, Bi Trainee,  RBO
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C-2 Cheatham, John - BPE, FPPE, MechPE, NRIUI, RIUI

Certification ID: 237

Current certifications: BO, BI, RBO
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C-3 Cromer, Thomas - BO

Certification ID: 4495

Current certifications: ESI, PI, RBO, BI
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C-4 Davis, Leonard - RBI

Certification ID:

Current certifications- none
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C-5 Erbe Jr., Rickey - BI

Certification ID: 1850

Current certifications: RBI since 2007
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C-6 Lochan, Ravi - RBI

Certification ID:

Current Certifications: None
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Ohio Board of Building Standards 6606

Tussing Road
Reynoldsburg, OH 43068-9009 Date
Updated 6/10/2021
Timothy Galvin, Chairman

An Equal Opportunity Employer and

Service Provider
614-644-2613 Fax 614 -644-3147
TTY/TDD 800-750-0750
com.ohio.gov/dico/bbs
Form No. 152

Board of Building Standards Application for Interim Certification, Building Department Personnel

Last Name First Name BBS Certification ID

SECTION 1: CHECK INTERIM CERTIFICATION(S) BEING REQUESTED

Res. Building Official Res. Plans Examiner Res. Building Inspector *

Res. Industrial Unit Inspector Res. Mechanical Inspector

SECTION 2: LIST ANYOHIO LICENSE, CERTIFICATE, OR REGISTRATION HELD
(Mark “T” If Trainee)

Description Certificate Number Date Received

Architectural Registration

P.E. Registration

Res Non-Res

Building Official Certification

Plans Examiner Certification

Building Inspector Certification

Mechanical Inspector
Certification

Ohio Dept Health Lead Program Certification LC009105 2012

Lead Paint Renovation\Repair Program Certification R-I18394-23-06230 10\20\23

OSHA Cunstruction Safty & Health 10HR Certification Traning course 2002

Electrical Plans Examiner Certification

Plumbing Plans Examiner Certification

Fire Protection Inspector Certification

Electrical Safety Inspector Certification

Plumbing Inspector Certification

Fire Safety Inspector Certification

Fire Protection System Designer Certification

Medical Gas Piping Inspector Certification 274



Section 3: Employment/Education
a. Formal Education Date Graduated

Cleveland Heights Heigh School 1996

Pennsylvina Culaniry Arts 1998

b. Related Vocational or Technical Training Years’ Experience

Pennsylvina Culanry Arts \ Catering Service 2,12yrs

c. U.S. Military construction experience (MOS or other designation): Years’ Experience

d. Place of Employment: Years’ Employed

Paragom C.M.S.

Ohio Board of Building Standards 4/1/2019 Form No. 152

Board of Building Standards Application for Interim Certification, Building Department Personnel

Last Name First Name BBS Certification ID

SECTION 4: OBC/RCO BUILDING INSPECTION EXPERIENCE PERFORMED FOR A BBS CERTIFIED BUILDING
DEPARTMENT

BBS Certified
Building

Department

BBS Certified
Position/Title

Duties Date of
Service,
Length of
Time

(MM/DD/YY)

SECTION 5: EXPERIENCE (DO NOT SUBSTITUTE WITHOTHER RESUMES).
Refer to Experience Requirements Listed in O.A.C. 4101:7-3-01 and O.R.C. 3783 Below, list the
specific projects you worked on, and the specific work you performed, your typical duties for each
project, and dates of this work. You must demonstrate that you have the required number of months
(years) of actual, practical experience for the certification requested (see matrix). Provide letters from
certified inspectors, employers, or contractors verifying your experience. Submit copies of any
certificates, diplomas, or licenses. Remove all personal information.
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List Each Construction Project
AND Specific Type of Work

Performed

Name of Employer, Contact,
Address, Telephone Number

Project Time: From_ To
_ (MM/YY)

Cuyahoga County Health Dept Lead
Program. Replacement of interior
exterior doors ,window replacement

City Of Cleveland Lead Program
various sites -east 131st,
demo\rebuild porches decks .
including new footers block
foundations concrete pads walkways
and entrance steps

Various Rehab Projects:
Summerset,Maple ave,Sunset Rd.

Carpentry- replaced
cabinets,trim,staircases
Electrical Work- rewirehomes replaced
pannel boxes
Plummig work- renovated bathrooms
complete including drain lines faucets
plumbing fixtures,

Paragon CMS 3740 Carnegie ave
Cleveland Ohio 44115 #301
216-361-5555

Paragon CMS 3740 Carnegie ave
Cleveland Ohio 44115 #301
216-361-5555

Paragon CMS 3740 Carnegie ave
Cleveland Ohio 44115 #301
216-361-5555

Nov 2010 - Present (as
of January 30th 2024)

Total Experience on This Page (In Months): 157 Months

Ohio Board of Building Standards 4/1/2019 Form No. 152

Board of Building Standards Application for Interim Certification, Building Department Personnel

Last Name First Name BBS Certification ID Paragon CNS

SECTION 5 CONT.: EXPERIENCE
List Each Construction Project
AND Specific Type of Work

Performed

Name of Employer, Contact,
Address, Telephone Number

Project Time: From_
To _ (MM/YY)
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Total Experience on This Page (In Months):

Ohio Board of Building Standards 4/1/2019 Form No. 152

Board of Building Standards Application for Interim Certification, Building Department Personnel Last

Name First Name BBS Certification ID

SECTION 6: PERSONAL HISTORY
1. Have you ever been convicted of any felony, or any crime involving moral turpitude? No 2. If you
answered “Yes” please explain below:
3. Have you served in the U.S. armed services? (If No, skip question 3) Yes No 4. If YES, were you
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discharged under honorable conditions? Yes No If you answered “No” please explain below:

SECTION 7: CERTIFICATION

I certify the information contained in this application is true and complete, and I understand that providing false information
may be grounds for not granting certification or for immediate termination of certification at any point in the future, if granted. I
authorize the investigation of all statements contained herein and release all parties from all liability for any damage that may
result from furnishing the same to Ohio Board of Building Standards. Falsification is a violation of section 2921.13
of the Ohio Revised Code and is punishable as a misdemeanor of the first degree. Signature of

Applicant: ______________Ravi Lochan______________

Subscribed and duly sworn before me according to law, by the above named applicant this day _____

of ___________ in the year 20____ at ____________________, County of _______________ and

State of _____________.

Notary Public: ________________________________________

SEAL

Ohio Board of Building Standards 4/1/2019 Form No. 152
OBC REQUIREMENTS FOR RESIDENTIAL BUILDING DEPARTMENT PERSONNEL

(4101:7-3-01 Ohio Administrative Code)

CERTIFICATIONS EXPERIENCE REQUIREMENTS EXAMMODULE REQMNTS. PROFESSIONAL

278



File Attachments for Item:

C-7 Markovich, Luke - RBI

Certification ID: 9283

Current certifications: None
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C-8 McKnight, Zack - PI

Certification ID: 9272

Current certifications- None
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C-9 Millhoan, Seth - RBI

Certification ID: 9267

Current certifications: None
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C-10 Osgood, Richard - BPE, MechPE, FPPE

Certification ID: 1112

Current certifications: BO, RBO, BI
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C-11 Paul, Blake - PPE

Certification ID: 8916

Current certifications: PI
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C-12 Phillips, Kevin - BI

Certification ID:9245

Current certifications- None
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C-13 Seaton, John - PI

Certification ID:

Current certifications- None
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C-14 Shilling, James - RIUI

Certification ID: 9284

Current certifications- None
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C-15 Sowers, Brandon - RBO

Certification ID: 9278

Current certifications- None
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C-16 Wilson, Christopher - PI Trainee, RIUI

Certification ID: 1643

Current Certifications: BO, BI, ESI, EPE, RBO
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C-17 Wyss, Frederic - BI, MI

Certification ID# 2319

Current certifications- RBO

348



349



350



351



352



353



354



355



356



357



358



File Attachments for Item:

C-18 Kellenbauer, Michael - MechPE

Certification ID: 755

Current Certifications: MI, RMI
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A-1 Coventry, Robb - BO

Certification ID: 289

Current certifications- None, registered Architect since 1994
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